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Thousands of managers from Maui’s leading organizations take
VITEC classes to build their skills, knowledge and confidence for
professional success.

From first-time supervisors to executives, all benefit from VITEC’s practical, proven, world-
class leadership development program series.

”Our trainees are coming back so excited and sharing with other Managers the techniques
they've learned”
Judee Mae Aki, Food & Beverage Manager, Old Lahaina Luau

”Please have this program more often for many other leaders who can benefit not only in
the workplace, but in their own lives also.”
Jayme Kaho’ohalahala, Recreation Mgr, Grand Wailea Resort

"It showed me ways to change what to do and move forward in a positive way.”
Harlon Montalvo, Power Production Supervisor, HC&S

The highest probability of behavior change is achieved by taking as many classes
in this series as possible accompanied by a series of personalized Coaching
Follow-Ups.

Coaching Follow-Up

Coaching is conducted through a |-hour phone conference with the class instructor. This new
service has proven highly effective in VITEC’s customized training projects by greatly assisting
participants to apply classroom knowledge to the workplace. A minimum of 3 sessions is
recommended but they may be bought separately. Classes with this valuable service will be
noted accordingly. Call to arrange the sessions. $65/per session; $175 series of 3

2 www.ocet.org
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“Without significant help and the right tools, it takes most professionals in a management position
at least three years to fully transition into the manager role...and they offer 3 times less to the
organization than a fully transitioned manager. “(From clientskills.com)

To fill the high demand for leadership development in Hawaii’s workforce the LEAD
Program was developed under a grant from the Rural Development Program (RDP) with
support from the U.S. Dept. of Labor.

Thank You to the LEAD Pilot Program’s Advisory Group

Shelley Apana, Workforce Development Division (WDD)

Regina Cox, Maui Memorial Medical Center

Tamara McGee, Classic Resorts & Society of Human Resource Managers (SHRM)
Colleen Mira, Blue Hawaiian Helicopters

Robert Motooka, HC&S

Dave Padgett, Hawaiian Cement

Dan Regan, Rural Development Project (RDP)

Eileen Wachi, Maui Electric & Workforce Investment Board(VVIB)

Julie Yoneyama, Old Lahaina Luau

Melanie Williams, Maui Land and Pineapple Co.

VITEC’s On-Site Classes can be the best
choice for your training needs. Dozens
of subjects, quick customization, flexible
delivery when and where you want it.

Save travel time and hassels.
Call 984-3460.

We Can Conduct 360 Management Assessments!

Call Us! Customized Training — 984-3460

Funding Assistance for Employee Training!

Ask about funds available to assitst employers with training fees for upgrading
employees’ skills with the Employment and Training Fund (ETF), administered
by the DLIR Workforce Development Division (WDD). Call ETF at 984-2091.
Please apply 4 weeks prior to your training date.

984-3231



-
VITEC Leadership Effectiveness &

s v is.  Development Program Series - LEAD
""‘—J

Give Performance Feedback that Motivates Not Deflates
Overcome hesitancy to give on-going feedback to your staff. Practice a 6-step performance
coaching method that motivates not deflates and will help you to:
* Reinforce productive behavior
* Maintain job standards and quality
* Give constructive criticism with objectivity
* Minimize defensiveness in yourself and others
* Manage negative emotions
* Use active listening to understand employees’ perspectives
Lois Greenwood, Ph.D., founding director of VITEC, has over |8 years experience teaching
management and communications skills to thousands of business professionals.
* 400W07 Jan. 31 (W) 9:00 am - 4:00 pm, Laulima 225 + $89
* 599W07 Apr. 5 (Th) 12:30-4:30 pm, Lahaina-WMEC 103 « $69

“Lois is fantastic! | felt that my whole management team in the class got a big 'a-ha’ and a
lot more tools for giving effective feedback.”
Jennifer Dillon, Gen. Mgr., Pacific Whale Foundation

Build Your Supervisory Leadership Skills
You will gain a working understanding of methods that assist you to set a direction, manage
change and execute a plan for the benefit of your people, your organization and yourself by
learning key principles of supervision including how to:
* Build a Collaborative Workplace
* Delegate :
» Conduct “Situational Management” /
* Create a “Rapid Thinking Team” for Quick Problem-Solving A=
* Manage Priorities '
* Understand the Planning and Control Processes
* Manage Change
* Conduct Performance Appraisals
Coaching Follow-Up Available. Richard McAndrew is a former Dun &
Bradstreet Vice-President with over 20 years experience in management and sales.
* 40IWO07 Apr. 10 & 12 (TTh) 8:30 am -12:30 pm, Laulima 225 « $99

How To Choose the Right Person for the Job: “Behavior-Based Interviewing”
You will learn a proven method, “Behavior-Based Interviewing,” that will help you choose the
right person for your job! This type of interview helps you focus not only on “what” a person
can do (i.e. the skills they have) but also “how & why” they do it. This method gets job
candidates to recall specific job-related events, which you can use to predict how a person
will perform in similar situations in the future.
You will learn how to:

* Determine key performance requirements for your job position

* Develop questioning techniques so that the applicant describes past

performances related to your job requirements

* Create a behavior-based interview format for your specific job category
Coaching Follow-Up Available. Richard McAndrew (see bio above) * 402W07 Apr. |9 & 26
(2Th) 9:00 am-12:00 pm, Laulima 225 * $99

www.ocet.org
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Lead with Emotional Intelligence (Lahaina only)
Is your leadership style getting the results you want at work? Emotional intelligence (EQ)
is the single biggest predictor of performance in the workplace and the strongest driver of
leadership, accounting for 60% of performance in all types of jobs. In this applied, interactive
class, you will learn how to:

* Enhance your self-awareness and self-management skills

* Realize the links between your feelings and what you think, do and say

* Manage disruptive emotions including anxieties and self-doubts

* Use your emotions to come back from a setback

* Be sensitive to the emotional cues of others and their perspectives

* Influence others with your emotional intelligence

* Work with reflection exercises, practice problems and action planning
Coaching Follow-Up Available. Phyllis Robinson, Ed.D. is the CEO of Courageous Crossings,
an educational consulting firm. She has spent the past 30 years working with organizations
and leaders domestically and internationally fostering leadership skills that require emotional
intelligence competencies. * 598WO07 Feb. | (Th) 9:00 am-4:00 pm, Lahaina-WMEC 103 « $89

“Within a week, our other co-workers were asking about the changes they saw in both of
our management styles.“
Tony Mavros, Director of Risk Management, Kila Kila

Build High Performance Teams by Focusing on Strengths (Lahaina only)

Learn how to identify the strengths of others and how they are best supported and
encouraged to their fullest potential. This class draws on the work of Marcus Buckingham,

a Sr. Researcher at The Gallup Organization, who spent years interviewing thousands of
employees at every career stage and discovered that cultivating employees’ strengths
dramatically increases efficiency. See how focusing on strengths guides a team to hit its goals
and realize its strategic plans at a rate that outpaces every other management practice today.
Debbie Revilla, Training Manager for Maui Land & Pineapple Company, studied the current
Gallup Survey research of Marcus Buckingham’s “strengths” approach while obtaining her
Masters in Human Resources. * 597W07 Feb. 6 (T) 5:00-9:00 pm, Lahaina-WMEC 104 « $59

Motivate Your Staff to Top Performance
Learn “best practices” in leadership for how to motivate your team to peak performance by
building positive relationships.You will learn to:

* Hold staff accountable vs. allow staff to be accountable

* Discover your leadership style - its benefits and challenges

* Become aware of the “red zones” of a management style and

gain savvy solutions

* Focus on staff strengths
Debbie Revilla (see bio above) « 403W07 Mar. 6 & 8 (TTh) 6:00-
8:00 pm, Laulima 225 + $54

984-3231
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Increase Staff Productivity by Identifying Their Strengths

As managers, so much of our daily focus is identifying, managing, and controlling problems,
trying to turn weaknesses into strengths. This session will STOP this kind of thinking and
CHANGE participants to FOCUS on STRENGTHS! This class draws on the work of Marcus
Buckingham, a Sr. Researcher at The Gallup Organization who is widely considered one of
the world’s leading authorities on employee productivity. Learn how to identify and nurture
strengths that will increase the level and enthusiasm of engagement in your own work and
that of your work force. See this engagement increase your the bottom line and watch the
positive impact almost immediately! Debbie Revilla (see bio pg.5) * 404W07 Apr.9 & ||
(MW) 5:30-8:30 pm, Laulima 107 + $89

What’s My Work Style? - Leadership Style? Communication Style?
You will quickly discover your work style including your leadership style, communication
style and team member style by using a simple assessment (The “DiSC”).This class will:

* Develop an understanding of how your work style behavior af-fects
others by: Understanding your behavioral tendencies as a team member,
leader & communicator.

* Increase productivity by: Developing strategies for working cooperatively
with your staff, co-workers, & bosses!

*Value the diversity within your work team by: Understanding the need to
focus on individual strengths, appreciate fellow teammates’ contributions and
address differences respectfully and proactively.

* Increase your effectiveness in accomplishing work tasks by: Improving
your working relationships with others!

Coaching Follow-Up Available. Bring this training in-house as a powerful team-building
experience. Call Dawn Freels,VITEC Customized Training Manager, 984-3460.

Lois Greenwood, Ph.D., U. C., Berkeley, founding Director of VITEC. Lois and the VITEC
staff have used these principles for over |12 years to promote collaborative teamwork within
their organization. * 457W07 Mar. | (Th) 9:00 am-4:00 pm, Laulima 225 + $89 (plus $15
assessment instrument)

“I have now a set of tools to help me develop my management style—Thank you.”
Jonathan Stockwell, F & B Intern Manager, Grand Wailea Resort

Friend, Enemy, Stranger! Reduce Conflict & Cultivate Emotional Balance
People tend to see others at work either as friends, enemies or strangers.This view leads to
a lot of unnecessary misunderstandings, disagreements and conflicts. Learn how to reduce
conflict, cultivate emotional balance and increase harmony, enjoyment and productivity at
work by learning “emotional intelligence” methods that will:

* Manage emotions of attachment, anger & indifference

* Provide mindfulness-based stress reduction (MBSR)

* Use a powerful questioning method, QUERY, and

* Be applied to real work situations with hands-on exercises.
Lois Greenwood, Ph.D,, is currently writing a book on the subject. (see bio above)* 406W07
Feb. 15 & 22 (Th) 9:00 am-4:30 pm, Laulima 102 < $99

www.ocet.org
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Understand Filipino Work Style: Appreciating Maui’s Multicultural Diversity
Improve your effectiveness with Filipino workers by understanding Filipino cultural values &
behaviors related to work.You will learn about value-based behavioral characteristics that
have a significant influence on Filipino work style such as:

* “kapwa” — shared identity

* “hiya” — self-depreciation & shame

* “utang na loob” — reciprocity

* “pakikisama” — avoid giving offense, among others.
(Ask about our popular Multicultural Workforce Training Series that we can
bring in-house to you! Satisfied clients include Four Seasons-Wailea, Ritz
Carlton-Kapalua, Fairmont Kea Lani) Lois Greenwood, Ph.D., founding Director of VITEC, has
over 30 years of training experience in cross-cultural communication internationally and on
Maui. She specialized in the area of “Culture & Personality” for an MA in East Asian Studies and
a Ph.D.in International Relations. Dionie Cabias, LPN, Hale Makua Staffing Supervisor, brings
her wealth of experience with these course principles as a local Filipina who currently works
with a large Filipino workforce. « 405W07 Mar. 28 (W) 9:00 am-12:00 pm, Laulima 225 « $59

Handle Crisis and Stress in the Workplace (Lahaina only)

Understand how emotions affect your job performance and learn practical techniques

to manage them! You'll examine the link between emotions and effective relationships in

your daily work life. Learn behavioral practices that can help you productively manage your
emotions. Coaching Follow-Up Available Phyllis Robinson (see bio pg.5) Patti Gould a business
owner on Maui since 1985, has applied emotional intelligence techniques in her work with
both domestic and international companies. * 596W07 Mar. 29 (Th) 9:00 am-4:00 pm, Lahaina-
WMEC 103 - $89

This class met our expectations by bringing our team together again and aligning our

common goals.
Carol K. Koy, CEO, Kila Kila

Project Management (Lahaina only)

You will learn a system that will make you a more effective, confident and focused project
manager by using a step-by-step method that combines a proven scientific approach, field-
tested over 27 years, with technical and interpersonal skills.You will learn fundamental
concepts, a “Phased Approach” and how to apply the methods to a specific project.

Richard McAndrew (see bio pg.3) * 595WO07 Feb. |3 (T) 8:30 am-12:30 pm, Lahaina WMEC « $69

Make Work Habit Changes That Stick!
Do the commitments to improve work or personal habits seem to last for a short time and
then it’s “business as usual?” You will:
* Learn to use a proven scientific 6-step method for behavioral change
* Increase your awareness of how your complaints about work actually contain the
seeds of your passion and your commitments to what you value most
* Uncover hidden competing commitments and major assumptions you hold that may
be keeping you from realizing your commitments
* Use action steps necessary for creating lasting behavioral change
Coaching Follow-Up Available Phyllis Robinson, Ed.D. (see bio pg. 5)* 407W07 Apr. 19 (Th)
8:30 am-12:30 pm, Laulima 107 * $69

984-3231
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Manage your Time, Email and Contacts With FranklinCovey’s
Focus: Achieving Your Highest Priorities: Microsoft Outlook Edition®
Learn productivity skills using Microsoft Outlook. You will:
* Identify the difference between “urgency” and “importance”
* Discover where your time is being spent
* Identify and define your values, those things most important to you
* Plan your goals based on your values and the values of your
organization
* Plan weekly and daily around accomplishing those goals
* Learn how to use your planning tools to be most effective (PDA,
Outlook)
* Discover how to deal with your “time robbers”
This class has had amazing feedback from all organizations that have delivered it! Gary
Richins is a Senior Consultant with FranklinCovey. Gary owns his own successful business
which gives him an edge in helping clients execute their most important priorities. In his 20
years with FranklinCovey, Gary has delivered over 4,000 seminars. « 408W07 Feb.2 (F)
8:30 am-4:30 pm, Laulima 225 « $220

Overcoming Roadblocks to Getting Things Done
Are you trying to cruise down the highway of productivity, only to be hindered by
roadblocks? Is pack rat behavior robbing you of space and the ability to focus? Is
procrastination keeping you from moving ahead? Are you overwhelmed by your work load?
Do persistent bad habits have you in a rut? Learn tips and techniques to:

* Help you conquer clutter

» Conquer procrastination and feel less overwhelmed

* Develop new habits
Ruth Wong is a member of the National Association of Professional
Organizers, and works with clients in the public and private sectors.
Projects have ranged from organizing messy desks to entire departments.
* 409W07 Mar. 7 (W) 1:30-5:30 pm, Laulima 225 « $69

How to Organize Your Desk for Efficiency
In this age of excessive paperwork and down-sizing, efficiency is vital. Is your desk piled high
and deep? Are you afraid to put things away for fear of forgetting or losing them? Learn:

* Steps to clearing and organizing your desk

* Why a perfectly clear desk doesn’t work for everyone

* How to organize your desk to suit your style

* Effective techniques for processing paper
Ruth Wong ( see bio above) * 4/0WO07 Mar. 7 (W) 8:30 am-12:30 pm, Laulima 225 « $69

Maximize Use of Your Cell Phone’s Capability
Learn the unique functions of your cell phone as well as shortcuts and special features. Bring
your Cell phone (charged), charger, manual and personal address/phone numbers. Learn to:

* Maneuver around your phone more easily

* Utilize shortcuts efficiently

* Access features new to you
Joanne Doell is an instructor with over two decades of experience in technology training.
She has taught a wide variety of technology courses at the community college and university
levels.» 41 IW07 May 12 (S) 9:00 am-12:00 pm, Laulima 212 « $39

8 www.ocet.org



Characteristics of Exceptional Customer Service

Learn the skills you need to enhance customer relationships. Examine and practice
the characteristics of exceptional customer service and leave with action steps for
improving your service approach. Anna Foust is an organizational development
and training specialist& currently Coordinator of Maui’s American Red Cross
Disaster Services. * 4/12WO07 Feb. 5 (M) 5:30-8:30 pm, Laulima 225 « $59

Manage Emotions and Stress in Customer Service*

Learn some basic techniques for managing your emotions and stress in customer
service relationships. Cultivate your emotional intelligence (EQ) in the three
competency areas of self-awareness, self-regulation and empathy. Phyllis
Robinson, Ed.D. s a specialist in EQ and Stress Reduction and CEO of the
educational consulting firm, Courageous Crossings. Patti Gould a business owner
on Maui since 1985, has applied emotional intelligence techniques in customer
service with both domestic and international companies.

* 413W07 Mar. 6 (T) 8:30 am -12:30 pm, Laulima 225 « $69

Handling Difficult Customers with Ease

Discover how to successfully handle situations when customers are difficult. Learn
the importance of a quick recovery when something goes wrong and practice a
proven method for calming upset customers. Anna Foust (see bio above)

* 414W07 Mar. 29 (Th) 5:30-8:30 pm, Laulima 102 * $59

Winning Telephone Techniques

Discover the secrets of telephone etiquette and create outstanding customer
service for your organization. Learn how to use your voice effectively, take
messages accurately, end conversations graciously, put callers on hold, transfer
calls, and leave messages. The telephone is often the first point of contact with
your customer. Make sure it is positive and will win that customer for life. Anna
Foust (see bio above). (2 Sections) * Section I:415WO07 Apr. 16 (M) 5:30-8:30 pm,
Laulima 225 - Section ll: 594WO07 Feb. |5 (Th) 9:00 am-12:00 pm, Lahaina-WMEC
103 * $59 each section

The Outstanding Administrative Assistant
Part | prepares you to handle the demands of your job with confidence, judgment,
and professionalism. Part 2 gives you fast “take away” skills on the computer so
you have more time to handle the minute-by-minute tasks. You will learn to:
Part I: Professional Skills w/ Debbie Revilla

* Project an assertive, confident image that commands respect

* Juggle multiple priorities and still keep your sanity

* Organize yourself and your desk with smart streamlining

* Delight customers with your service

* Collaborate effectively with co-workers
Part 2:Technical Skills w/ Joanne Doell

* Organize your computer desktop

* Develop a reference of valuable information

* Understand and use simple software quickly

* Efficiently utilize keyboard shortcuts

* Create useful internal phone lists

* Practice tension reducing exercises
Debbie Revilla (see bio pg. 5); Joanne Doell (see bio pg.8) * 416W07
Part 1:Apr. 23 (M) 5:30-8:30 pm, Laulima 225 « Part 2: Apr. 25 (W) 5:30-8:30 pm,
Laulima 226 » $99 (Highly recommended to also take Characteristics of Exceptional
Customer Service, Managing Emotions in Customer Service, Dealing with Difficult
Customers & Winning Telephone Techniques)

984-3231

CUSTOMER SERVICE
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Stand and Deliver: Presentation Skills
Develop presentation skills for effective leadership and communication in teams
and organizations. Learn practical oratory, presentation and public speaking skills
for informal and formal occasions. Design and delivery of presentations will be
made simple with flip charts, storyboards, props, power point and film clips.
* Overcome fear or anxiety about public speaking and presentation
* Learn design techniques for preparing clear and powerful presentations
* Practice step-by step delivery skills, storytelling and presentation
techniques for application in many situations where clear and
motivational presentations are needed.
Betsy Bowen has provided leadership training which has empowered leaders and
communities throughout the state of Hawaii and the Pacific. « 4/ 7W07 Feb. 3 (S)
9:00 am-12:00 pm, Laulima 101 « $49

Speak with Confidence and Clarity
Overcome your fear and nervousness and make powerful presentations from 5
minutes onward! You will learn:

* “Self-talk” that turns fear into confidence on the spot

* Methods to get audiences engaged

* “Power” words to persuade

* How to use effective body language, eye contact, voice pacing and tone
Debbie Revilla,Training Manager for Maui Land & Pineapple Company, studied
the current Gallup Survey research of Marcus Buckingham’s “strengths” approach
while obtaining her Masters in Human Resources. « 4/8W07 Apr. 24 & 26 (TTh)
6:00-8:00 pm, Laulima 225 « $54

Grammar Review: Is Your Grammatical Slip Showing?*

Brush up on your grammatical skills.VWhether you are working in the business
world and baffled by what is considered proper usage, or just a lover of language
who wants to perfect your communication skills, this course is for you. Learn
basic sentence structure, subject/verb agreement, pronoun-antecedent agreement,
and much more. If you've ever wondered,“Is it who or whom?” ...“Do | need

to put a comma here?” ... or “How can | make my writing more interesting?”
enroll today and wonder no more! Laura Lees, a lecturer at MCC for the past
five years, teaches writing, reading, and study-skills courses. She graduated with

a Master’s in Education from Harvard University Graduate School of Education
and a Bachelor’s in English from Amherst College. « 4/9WO07 Feb. 23 & Mar. 2 (2F)
9:00 am-12:00 pm, Laulima 225 « $89

High Impact Business Writing*

Learn to organize your thoughts and get positive results from your memos,
letters, reports, and proposals by writing persuasively, clearly,and powerfully.
Break down the writing process into a few straight forward steps that will help
you communicate your thoughts with clarity and ease! Learn appropriate formats
and practical approaches to spelling, punctuation, paragraphing, proofreading, and
editing. Laura Lees (see bio above) * 420W07 Mar. 16 & 23 (2F) 8:30 am -

12:30 pm, Laulima 225 + $99

We Can Bring our Portable Laptop Computer Lab
to your Company for Training! Call Us!
Customized Training — 984-3460

* State approved

www.ocet.org



Build a Sales Referral Business: Motivate People To Send Business
Your Way!
Would you like to have people send business your way? In this “hands-on” class,
using a “Take Action! Toolkit”Workbook, you will create your own marketing strategy
to build referrals through specific exercises that will:

* Distinguish between “selling” and “serving” as a new marketing approach

* Define you and your business succinctly

* Develop a system for building referral sales relationships

* Learn networking strategies that will build confidence

* Practice techniques for how to ask for referrals
Susan Kim, BA, Cornell University,and MA in Communication & Computer
Technology, Columbia University, is a Life Coach and professional trainer educated
through Coach University & a member of the Hawaii Coach Alliance. * 42/ W07
Feb. 10 & 17 (2S) 9:00 am-12:00 pm, Laulima 101  $69 (plus $10 text fee)

SALES

The Basics of Professional Selling
You will learn a 5-step selling method that combines a proven, scientific approach
with technical and interpersonal skills.You will learn:
* Differences between commodity selling and relationship selling
* How to create a value-added “buying experience” for the customer
* Length of time and level of detail of each step, determined by industry
norms, product value and customer expectations
* Methods such as “Feature/Benefit/Reaction” and “Linking/Thinking”
* To identify buyer motivation & practice effective questioning techniques
* “Proactive, no pressure” methods for overcoming objections and
“closing” the sale
Richard McAndrew is a former Dun & Bradstreet Vice-President with over 20
years experience in management and sales. * 422W07 Mar. 22 (Th) 9:00 am-1:00
pm, Laulima 225 « $69

“I'm applying...principles and am seeing increased sales in both the boutique
and studio”
Michelle Myhre, Maui Lotus Yoga Studio & Boutique

Real Estate Salesperson’s Real Estate Pre-Licensing Course

Timing is everything in real estate.Take advantage of timing to prepare yourself
for this exciting career, or just to enhance your real estate knowledge. Sixty-two
class hours fulfills the REC requirement for pre-licensing and
you must attend all meetings for licensing eligibility. Real

life scenarios and examples enhance your understanding of
the important real estate concepts. Carol Ball is owner and
principal broker of Carol Ball and Associates. Licensed in

real estate since 1978, Carol has taught pre-licensing classes
since 2001 and post-licensing classes since 1980. She is a
Realtor member of the National Association of Realtors and
holds national designations of Certified Real Estate Broker
Manager, Accredited Buyer Representative Manager, Certified
Residential Specialist and Graduate Realtors Institute. She is the Real Estate
Commissioner from Maui for the State of Hawaii. * 423W07 Mar. 12 - May 12 (11
sessions) Classes held Sat. 9:00 am-4:30 pm, except for (2M) Mar. 12 and May 7 6:30-
9:30 pm, exam May 12 (S) 8:00 am-12:00 pm, Laulima 225

* $650; includes materials $124 (discount on tuition only, no refunds.)

“The class was fun and informative. Carol is a great teacher because she keeps
it light and makes sure that you have everything you need to pass.”
Monica Mackay

984-3231 Il
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Are You Ready to Buy Your First Home?
Learn to buy a home! A Real Estate Agent, Home Loan Consultant, Financial
Consultant, Business Developer and Home Inspector make up this team of
Professionals who will present information and answer questions. Participants will
also be able to speak on a one-to-one basis with each of the team members after
the presentations. Participants may request a plan from the team to assist them in
reaching their goals.You will learn the “Home Buying Process” which includes:

* Am | ready to buy? Evaluating finances, budgeting & investing

* Renting vs Buying: advantages/disadvantages of both

* House hunting, offers and negotiations and Escrow tips

* First Time Buyer Programs

* Roles of Realtors and Inspectors
Adel Wojcik is a Realtor for Prudential Iwado Realty in Kahului, Hawaii.
Previously she was a Sr. Quality Reliability Engineer for General Motors. She has
an MBA from Central Michigan University. Adel has assembled a range of experts
to help you buy your first home. (select one section only)
Section | + 424W07 Feb. 3 (S) 8:30 am-12:30 pm, Laulima 225 « $39
Section 2 » 425W07 Mar. 29 (Th) 5:30-9:30 pm, Laulima 225 + $39
Section 3 * 426 W07 Apr. 19 (Th) 5:30-9:30 pm, Laulima 225 « $39
Section 4 » 427W07 May 26 (S) 8:30 am-12:30 pm, Laulima 225 + $39

Increase Your Respect & Earnings with Knowledge of Fine Wines
Travel the world through an in-depth study and appreciation of expensive wines,
brandies, and ports. Gain practical knowledge that will increase your expertise
and earnings selling fine wines.
* Make suggestions of food and wine pairings for guests in any restaurant
or at home
* Know the wide array of aromas and flavors of wine and how they relate
to geography
* Create an exemplary wine list suited to your establishment.
Alan Jahns is a partner of JMD Beverages, Hawaii’s foremost purveyor of fine
wines, locally owned and operated. He has been teaching wine classes for UH
Outreach and VITEC for |9 years.Alan is an active member of the Society of Wine
Educators, Chaine des Rotisseurs, and the exclusive LOrdre Mondial. * 428W07
Mar. 6-27 (4T) 7:00-9:00 pm, Laulima 106 « $179 (A Saturday tour of Tedeschi Winery
is optional and you must be 2| years of age to participate.)

Thunder from “Down Under:” Great and Affordable Wines

Learn about an ocean of great & affordable wines from “Down Under” Countries
south of the equator that have been filling our market with consistently great
products. Many of these are both trendy and mainstream: Sauvignon Blanc from
New Zealand; Malbec from Argentina; Shiraz from Australia and Cabernet from
Chile’s Curico Valley are just a few. Alan Jahns (see bio above) * 429W07 Feb. 6
(T) 7:00-9:00 pm, Laulima 106 * $79 (You must be 2| years of age to participate.)

Introduction to Tending Bar

Do you want a new career, a back-up career or just want to impress your friends
at your next party! Become a Bartender/Mixologist! You will learn everything
you need to know - from dealing with customers and employees, to bar set up
and breakdown. Join this fun and informative class with a few tricks of the trade
thrown in! Students will gain full knowledge of a working bar. Donny Goodwin,
bar manager and mixologist for 3| years, has bartended in nightclubs, for
weddings, private parties and 5-star restaurants for the last 18 years on Maui.

* 430W07 Mar. 24-Apr. 28 (6S) 9:00 am -12:00 pm, Laulima 106 « $269

www.ocet.org



TIPS Trainer Certification

Are you a manager or supervisor of a restaurant, bar, or hotel? If your facility
serves alcohol, TIPS® is a MUST program for your employees. Attend this |6-
hour certification class to learn to teach the TIPS server program in your
operation. TIPS is an effective server training program for avoiding alcohol-
related problems. Prevent alcohol abuse, drunk driving, and underage drinking
by enhancing the fundamental people skills of your servers. Learn intervention
strategies for handling difficult situations.This training is also beneficial in
third-party liquor liability lawsuits. Receive certification that allows you to
train and certify your employees in the nation’s leading alcohol prevention
program. (Call Dawn Freels VITEC certified TIPS Trainer at 984-3460 for more
information.)

ServSafe Employee Training Program
Maintain food safety and enhance your employees’ understanding of food
safety practices within your operation using the major principles of ServSafe,
a certified program from the Educational Institute of the National Restaurant
Association. This course is recognized and accepted by more federal, state
and local jurisdictions than any other food safety program.The ServSafe
certificate exam will be administered on the last day of the class. This training
will prepare you to:

* Prevent foodborne illness

* Reduce liability risks

* Lower insurance Costs

* Improve food quality

* Pass the manager certification exam
(Call Dawn Freels at 984-3460 and arrange to have training at your site or to
attend a training.)

Restaurant Table Service That Increases Sales & Tip Income!
For management and front-of-the-house staff, dramatically increase sales & tip
income and have fun “working smarter, not harder” with this comprehensive
table service method designed to sharpen your job skills.

* Utilize a proven table service method

* Learn and practice specific service techniques

* Gain new insights into how job performance can benefit you!
Peter Rehfuss has been a food and beverage professional for 37 years with
20 years experience successfully training front-of-the-house personnel. He
is Manager at Mama’s Fish House. * 43I/W07 Apr. 16 & 23 (2M) 2:00-5:00 pm,
Laulima 106 + $39

Starting a Venture in Hawai‘i

Gain an overview of the issues involved in starting a business in Hawai‘i.
Learn the resources available on Maui and the key to marketing, finance
management, and operational issues. Have your questions answered.
Handouts include a sample business plan. David B. Fisher is Director of the
Hawai‘i Small Business Development Center on Maui. David has more than
20 years of small business experience, including 15 years on Maui. He has

a BA from Yale and an MBA from New York University. (4 Sections available,
please select one only) * Section I: Jan. |8 (Th) Laulima 225 « Section II: Mar. 8 (Th)
Laulima 225 » Section Ill: Apr. 12 (Th) Laulima 107 » Section I-lll 8:30 am-12:30
pm ¢ Section IV: Feb. 8 (Th) 10:00 am-2:00 pm, Lahaina-WMEC 104 « $23 per
section. Call 875-2402 for information and registration.

984-3231

ENTREPRENEURSHIP | FOOD & BEVERAGE
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Design Your Business Strategy to Support Your Passion & Profits!
Do you find yourself spinning your wheels everyday, putting out fires? Are you
losing sight of why you’re in business in the first place? Are you working IN your
business instead of ON it? Learn strategies that will align your purpose and
passion for doing business with profitability by:

* Develop a clear vision and “big picture” of your business goals

* Identify the driving force that motivates and excites you about your

business

* Align your driving force with action steps for achieving your vision

* Discover how to deliver more natural and less stressful results
Susan Kim (see bio pg. 1) * 432W07 Feb. 24 (S) 9:00 am-12:00 pm,
Laulima 101 » $49 ($10 textbook fee)

How to Incorporate Your Business or Set Up an LLC

Learn how and why to incorporate your own business. Discover the fundamental
and advanced techniques used by professionals to increase profits, lower taxes,
limit liability, protect assets, and create long-term wealth. Tom Revelle MBA, CPA
is owner of Professional Business Services. * 433WO07 Apr. 24 & 26 (TTh) 6:00-9:00
pm, Laulima 101 « $89

Business Bookkeeping Made Easy

This introductory class is designed for non-accountants. Learn the key elements
of the accounting cycle, including how to analyze and record business transactions
for a service business operating as a sole proprietorship.You will also prepare
major financial statements, e.g., the income statement and balance sheet, allowing
you to better understand the results of your operations. Bring a hand-held
calculator to class. David Grooms, MBA, is an MCC business and computer
instructor. He is a teacher who can make complex concepts easy to grasp.

* 434W07 Jan. 1 7-24 (WMW) 6:00-9:00 pm, Kalama 204 « $169 (no discounts)

QuickBooks Pro 2004 for Beginners: Level |

This class designed for new users. Learn to use Intuit’s popular QuickBooks
accounting software. Be trained in computerizing the accounting records of a
service business operating as a sole proprietorship with no payroll or inventory.
Learn how to record sales, receive payments, prepare invoices, write checks,
reconcile your bank statement, and produce key financial statements such as the
income statement and balance sheet. Prerequisites: Introduction to Windows or
equivalent experience. For anyone not familiar with basic bookkeeping principles,
Business Bookkeeping Made Easy highly recommend David Grooms (see bio
above) * 435WO07 Feb. 5-12 (MWM) 6:00-9:00 pm, Kalama 204 « $169

(no discounts)

QuickBooks Pro 2004 for Beginners — Level Il

This class provides additional training in computerizing the accounting records

of a sole proprietorship that maintains an inventory and utilizes QuickBooks’
payroll function. Prerequisites: Introduction to Windows, QuickBooks Pro2004 for
Beginners or trainer’s permission. For anyone not familiar with basic bookkeeping
principles, we highly recommend Business Bookkeeping Made Easy.

David Grooms (see bio above) * 436WO07 Feb. 26-Mar. 5 (MWM) 6:00-9:00 pm,
Kalama 204 + $169 (no discounts)

We Can Facilitate Your Meetings!
Call Us! Customized Training 984-3460

www.ocet.org



The Business of Art
Understand every aspect of what it takes to be a successful artist in Hawaii.
Gain unique insights that get immediate results, which are realistic and result in
profitable solutions.Topics include:
* Pricing your product for profit
* Creating a competitive edge for fool proof presentations focusing on
buyers of galleries, gift shops, and department stores
* Creating multiples for increase sales
* What to look for in hiring trust worthy home workers, independent
contractors, and other studio help
* Internet marketing; catalog sales; trade show; visual merchandising and
affordable display techniques
* Packaging and presentation for wholesale, retail and fine art gallery sales.
Ira Ono is a nationally known artist whose work can be found in public and
private collections in the U.S., Europe, and
Japan. Recently voted businessman of the year
by the Volcano Rotary Club. He is the owner/
director of Volcano Garden Art in Volcano
Village HI. * 437507 May 19 (S) 9:00 am-4:00
pm, Laulima 225 « $99 (Participants are invited
to bring in actual samples of art work for Ira to
review.)

Meet Your OSHA Requirement for CPR & First Aid:

American Heart Association HeartSaver CPR, AED and First Aid for
the Adult, Child and Infant

This course will fulfill OSHA requirements for CPR and First Aid. The course

is designed to teach you how to provide emergency action measures for heart
attacks, strokes, seizures, diabetic emergencies, breathing problems, shock, various
injuries and cardiac arrest. Hew Zane is a Registered Nurse who has been
teaching CPR and First Aid for over 17 years. Students must be able to physically
perform CPR and First Aid actions. (2 Sections, $99 each section)

Section | * 593WO07 Feb. 3 (S) 8:00 am-5:00 pm Lahaina-WMEC |04

Section Il « 437WO07 Apr. 28 (S) 8:00 am-5:00 pm Laulima 102

Report Writing for Securityl/Loss Prevention Officers

Learn the techniques of report writing. Become familiar with the forms used

in a loss prevention office and discover how to complete them correctly. Gain

an understanding of how to conduct an investigation, including interviewing
techniques and how to handle difficult and unusual situations. The importance

of follow up and public relations will be discussed as well as other duties of a
security/loss prevention officer. John Finnegan is a former First Grade Detective
with New York City Police Department. and is the Loss Prevention Supervisor at
the Marriott for 20 years. He was named 2004 Security Officer of the Year by the
Hawai‘i Hotel and Lodging Association. « 438W07 Mar. 27 & 29 (TTh) 5:30-8:30
pm, Laulima 107 « $79

Police Applicant Examination Preparation

Would you like to be a Police Officer? This class can help prepare you to pass the
challenging Civil Service Police Applicant Examination.You will gain valuable skills
to make you more competitive in the examination process. Robert “Bobby’” Hill
is a 20-year veteran of the Maui Police Department, serving as a Lieutenant in the
Wailuku Patrol Division. He has taught Administration of Justice courses at Maui
Community College and has Master of Business Administration. * 439W07

Mar. 17 (S) 8:30 am-12:30 pm, Laulima 107 * $84 (includes $15 Training Manual)

984-3231

SAFETY AND SECURITY \ ENTREPRENEURSHIP

15



TRADES

)

Electrician: Continued Competency 2005 Code Update

All licensed electricians in categories EJ, EJI, EJS, ES, ESI, and ESS with issue dates
prior to July 31,2004 need to fulfill a continued competency course on the
latest code changes to renew their license.To satisfy this requirement, licensed
electricians need to complete this course on the 2005 National Electrical Code
changes. Don Suzuki * 440W07 Mar. 3 (S) 8:00 am-12:00 pm, Laulima 225 Mark
Slattery (see bio below)* 592W07 Apr. 24 (T) 5:00 am-9:00 pm, Lahaina-WMEC
104 + $60 (each section; no discounts)

Appliance Repair

Learn how to maintain and repair water heaters, dishwashers, washers, dryers,
refrigerators, and microwave ovens. Know what to look for, and when to replace
versus repair. Prerequisite: Basic Electricity and Multimeter Use or permission
from trainer. Norman Ham is owner-operator of Norm’s Appliance Repair, and
has more than 20 years’ experience repairing appliances. * 44/WO07 Feb. |-Mar. 8
(6Th) 6:00-9:00 pm, Laulima 106 « $169

Basic Plumbing

Learn how to install, maintain and repair basic plumbing fixtures. Under-stand
what you can do and when you should call a licensed plumber. Learn how typical
plumbing fixtures operate, including toilets, hot water heaters faucets, showers,
drains, etc. Jeo Valenzuela is an instructor for the Building Maintenance Program
at MCC teaching Plumbing and Introduction to Maintenance. He has 7 years
experience in Facility Engineering in residential, condos, and commercial buildings
and is currently a Laundry Plant Engineer | at the Four Seasons Resort in Wailea.
* 442W07 Feb. | 6-Mar. 9 (4F) 5:00 -7:30 pm,Vocational Bldg.A * $119

Habitat for Humanity Maui Single Family Residence Basic
Construction Tractor- Double-Wall Framing

Learn about floor leveling and squaring; deck placement; exterior and interior wall
layout; bearing and non-bearing headers; door and window sizing and placement;
setting and squaring walls; and truss layout. Mark Slattery is an Assistant
Professor of Building Maintenance at Maui Community College and a Hawai‘i
State Licensed Supervising Electrician. « 443W07 Jan. 30 (T) 5:00-8:00 pm, Laulima
107 « $45 Call for Discount for Habitat for Humanity Maui registered volunteers.
Optional: Hands-on workshop to be arranged, Habitat for Humanity Maui jobsite. (Class
size is limited to 20. No other discounts apply.)

Tractor Mower Operator Training: Turf Equipment Operation and
Maintenance
This training includes one day of class and one day of hands-on fieldwork that will
build pride and a positive attitude in Operators. After this class, a student will be
able to demonstrate and apply:

» Safety procedures for self and others before, during and after using the

equipment

* Proper care and preventative maintenance procedures required

* Safe operation of reel and rotary mowers

* Appropriate loading and unloading procedures of mowers on to trailers

* A routine to complete preventive maintenance logs
Call Dawn Freels,VITEC Customized Training Manager, to arrange this training for your

group of workers —984-3460.
SAVE 10%

- — — —
I I
g BY REGISTERING & PAYING BY JANUARY | ITH R
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Forklift Certification Training

This class is for experienced forklift operators who would like to be certified

and be in compliance with OSHA rules. Training will cover all aspects of safety

and operations of a forklift. Written and operation tests needed for certification
will be administered to endure full understanding and application of all safety
procedures.You will learn and apply the proper care and preventative maintenance
procedures required and apply the safe operation practices of a forklift. Call Dawn
Freels, VITEC Customized Training Manager, to schedule this training ~984-3460.

Commercial Driver’s License

MCC'’s Commercial Driver’s License (CDL) School offers introductory and
refresher classes for those interested in working in the transportation industry as
a truck driver.

Required Courses & Prices

Type “A”Tractor-Trailer: Type “B” to Type “A”*

» CDL Basics | * Basic Operation |l

» CDL Basics Il » Safe Operation Practices |

* Basic Operation | & I * Performance, Evaluations, & Road
« Safe Operation Practices | & || Tests

* Performance & Evaluations , $1,485

& Road Tests
$3,000 (DMV, D.O.T. Medical, and Drug screen costs are not included)

Upgrades
(Valid CDL permit and medical card required)

Course Description & Cost
CDL Basics | Basic Operation Il
This course covers the principles of This course is a continuation of Basic

safe driving, state/federal regulations Operation I. Learn shifting patterns

governing the operation of a commercial and procedures, backing principles

motor vehicle on public roads, Entry and rules, looking ahead, using mirrors

Level Driver Training (380.500), and signaling. Vehicle is operated in a

and an orientation to CDL, general secure, controlled environment. $495

knowledge, air brakes, and combination

endorsements. The 20-hour course is Safe Operation Practices |

Classroom only and prepares the student This course includes safe vehicle

for the CDL permit needed to operate a operations in highway traffic, merging,

BIGTRUCK. $300 controlling vehicle up and downhill,
stopping and turning corners. $495

CDL Basics Il

This course teaches the main systems ~ Safe Operation Practices Il

and parts of a commercial vehicle, proper This course offers more practice with

vehicle inspection procedures, and the basic operating skills to manage space

purpose, importance and types of vehicle and speed, take turns successfully, and

inspection. $420 how to judge sufficient stopping and
following distance. $300

Basic Operation |

This course consists of hands-on, behind- Performance, Evaluations, and

the-wheel instruction. Learn the vehicle
control system, driver restraints, and
vehicle instruments and proper driving
skills, start, and stop, how to maneuver
for turns, backing and the skills course.
$495

Road tests

This course demonstrates the ability
to perform routine service functions,
simple maintenance inspection, basic
control skills and driving safely on a
pre-determined route. $495

984-3231

CDL /| TRADES
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Hawaiian Culture & Language

Experience the intriguing culture and language of Hawai‘i through the eyes and
mind of an elder Hawaiian healer and spiritual practitioner. Learn chants, songs,
myths, protocol, and much more. Learn to pronounce Hawaiian words properly,
communicate greetings, and express feelings regarding people, things, and the
‘aina. Learn the Hawaiian values of laulima,‘ohana and kokua. Become familiar
with traditions involving food, elders and spirituality. Understand the importance
and meaning of place names in Hawai‘i. This class is designed for newcomers and
kama‘aina alike. Lyons Kapi‘ioho Naone (see bio below) * 444W07 Apr. 4-May 9
(6 W) 6:00-8:30 pm, Laulima 225 « $169

Ancient Hawaiian Calendars

Native Hawaiians, like other indigenous people, depend on three basic calendars
for their direction in daily life and the future. They are: the Moon Calendar which
dictates their day-to-day lives and emotions, the Sun Calendar which dictates the
seasons (monthly activities, feast of famine), and the Star Calendar which dictates
their place in the universe and their location on earth (migration). This class will
present an overview of these intriguing calendars. You will gain the knowledge to
use the Hawaiian Calendars in your daily life and for those students in cultural and
healing learning this class is a must! Kahu Lyons Kapi‘iohookalani Naone is a
noted Hawaiian practitioner in the spiritual and healing arts known throughout
the State of Hawai'i, nationally and abroad for his ex-pertise in traditional
Hawaiian healing and culture. He has been teaching this subject for over 20 years
and trained in accordance with the basic Hawaiian Calendars. « [00WO07 Apr. | 0-
May | (4T) 6:00-8:00 pm, Laulima 107 « $89

History & Culture of Hawai‘i

(Tour Guide Certification — Lahaina only)

Learn fascinating facts about Hawai‘i’s unique history, culture, geology, monarchy,
language, place names, plants, animals, and the arrival of the missionaries. Upon
successful completion of the course and exam, you will receive a certificate
recognized statewide, Tour Guide Certification Card, and pin. Hinano Rodrigues
is Cultural Historian for the Hawai‘i Dept. of Land & Natural Resources, State
Historic Preservation Division. He holds a Bachelor of Arts in Hawaiian Studies
from the University of Hawai‘i, and J.D. from University of California-Hastings
College of Law. He has taught Hawaiian Studies for Maui Community College,
University of Hawai'‘i, Manoa, Leeward Community College and Kamehameha
Schools. * 592W07 Jan. 29-Mar. 12 (6M) 6:00-8:30 pm, Lahaina-WMEC 104 + $159

History & Culture of Maui (Tour Guide Certification)

This class covers the Hawaiian cultural history of Maui, Kaho‘olawe, Moloka‘, and
Lana‘i. Learn interesting stories, legends, and facts about Maui’s people, places,
plants, customs, and traditions. Upon completion, take a test for Tour Guide
Certification. Pre-requisite: History & Culture of Hawai‘i certification. Hinano
Rodrigues (see bio above) * 591507 June 18-July 23 (6M) 6:00-8:30 pm, Lahaina-
WMEC 104 » 447WO07 Feb. 6- Mar. 13 (6T) 6:30-8:30 pm, Laulima 107 » $159

Speak Hawaiian - For Beginners in Lahaina

Learn basic conversational Hawaiian in an interactive and dynamic setting.
Understand Hawaiian sentence structure through speaking and listening activities.
Discover the proper Hawaiian words and phrases to use in conversational
settings. Hinano Rodrigues (see bio above) *« 590W07 Apr. 2-May 21 (8M) 6:00-
7:30 pm, Lahaina-WMEC 104 + $149

www.ocet.org



Speak Hawaiian - For Beginners in Central Maui

Learn basic conversational Hawaiian in an interactive and dynamic setting.
Understand Hawaiian sentence structure through speaking and listening activities.
Discover the proper Hawaiian words and phrases to use in conversational
settings. Keli‘i Taua has a Ph.D. in Philosophy. He is a respected Kumu Hula,
musician, composer and Hawaiian Cultural Specialist. He has been involved with
Hawaiian youth as an educator with the
Hawai‘i Department of Education.

* 446WO07 Feb. 7-Mar. 21 (7W) 6:00-7:00
pm, Laulima 107 + $89

Speak Hawadaiian - Intermediate/
Advanced in Central Maui

This is the continuation of “Speak
Hawaiian For Beginners.” This course
focuses on developing fluency in speaking
and listening. Learn appropriate phrases
and expressions and increase topics that
you can talk about in Hawaiian. Keli‘i Taua
(see bio above) * 445W07 Feb. 7-Mar. 21
(7W) 7:00-8:00 pm, Laulima 107 * $89

Ka’anapali History & Legends “Talk Story”Tour — FREE

Join a free guided “talk story” tour that will take you back to the days of old at the
Ka’anapali Resort from the times of ancient Hawaiian village life with its vibrant
Hawaiian legends up to the bustling sugar plantation era.The Tour was developed
as a partnership between VITEC and the Ka’anapali Beach Resort Association
(KBRA) with funding from the County Product Enrichment Program. Offered twice
weekly (Tues. & Fri.), 9:00-10:45 am, starting at the Royal Lahaina Resort parking lot.
Reservations required - Call 661-3271 for tour times and dates.

Island Life 101™

Are you or your employees new to Maui? It’s not just another pretty place! Learn
more about what makes this island unique.The Island Life 101 ™ seminar, with
great stories, helpful hints, and a Powerpoint presentation featuring vintage art and
photos, helps newcomers connect with Hawai‘i’s history, culture, and community
life. Maui 101:Your Guide to Island Life will be available for purchase. Jill Engledow
is an award-winning writer who created the Island Life 101 ™ seminar and
published Maui 101:Your Guide to Island Life to help newcomers fit into the Maui
community. * 596W07 Mar. |5 (Th) 9:00 am-12:00 pm, Lahaina-WMEC 103 « $49

r — — — - — — — "1

SAVE 10%
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984-3231
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Spanish for Managers of Spanish-Speaking Employees
Do you need to communicate with Spanish-speaking people at your job? This
series is designed for professionals with limited time who want to learn very
specific Spanish words and phrases that will improve relations with Hispanic
employees, colleagues, students and/or parents of students.A tailored sequence
of instruction gives learners practice and practical vocabulary. After the first eight
hours of general instruction, choose your final class by your specific industry.
Kristi Bendon, MA in Spanish, BA in Finance, has taught Spanish for several years
in Hawaii and Colorado and has worked closely with His-panics both in the U.S.
and abroad.
General Spanish (all students attend):
* Spanish fundamentals/pronunciation
* Relationships & motivating employees/students
* Interviewing/hiring/explaining expressions
* Making requests/giving directions
* 452W07 Mar.13- 22 (2T2Th) 6:00-8:00 pm, Kalama 108 « $89

Specialized Spanish (Must be approved by trainer if not taking
General Spanish.)—choose one or more tailored to your needs:

Restaurant and Hotel Resort Specialty: Vocabulary and
expressions will focus on position descriptions, basic procedures, and
safety. Will be applicable to housekeepers, maintenance personnel,
kitchen staff, busboys, and dishwashers.

* 453W07 Mar. 27 (T) 2:00-5:00 pm, Kalama 108 « $45

Landscaping/Grounds Keeping Specialty: Be able to give
instructions related to both general and specific tasks including safety,
gardening techniques, and spacing of plants. Special attention will be
given to how to communicate the location of utility and irrigation lines.
* 454W07 Mar. 29 (Th) 4:00-6:00 pm, Kalama 108 + $39

Health Care Specialty: Learn parts of the body, how to find out
what is ailing a patient, basic healthcare vocabulary and how to prescribe
medication to a patient.

* 455WO07 Apr. 3 (T) 4:00-6:00 pm, Laulima 107 * $39

Education Specialty: This class will be useful for both teachers and
ad-ministrative personnel who have Spanish-speaking students or parents.
Topics will include enrollment, classroom procedures, behavior, and
academic issues.

* 456W07 Apr. 5 (T) 4:00-6:00 pm, Laulima 107 * $39

Conversational Spanish | (ages 13+)

Learn conversational Spanish for everyday situations. This course offers
introductory skills in pronunciation, using the alphabet, vowels, numbers, days of
the week, months and telling time.You will learn basic words and phrases in the
context of gathering and sharing information when traveling in Latin America

or communicating with Spanish speakers. No prerequisites. Saudina Torres is a
Home School Assistant for Spanish within the Department of Education. For the
past four years she has done interpreting and translating as well as performed
work for ESL programs.* |05W07 Feb. 6-Mar. |13 (6T) 6:30-8:30 pm,

Foreign Lang 101 + $119 (Bring a Spanish Dictionary)

www.ocet.org



Speaking English at Work—Free Introduction

Find out about a new course specifically designed for speakers of English-as-a
Second-Language (ESL) Learn a couple of listening and speaking tips you can use
at work immediately. Derek Snyder (see bio below) * Section | Jan. 23 (T) 5:00-
7:00 pm, Laulima 101 « Section Il Mar. 20 (T) 4:30-6:30 pm, Laulima 107 « Free

Speaking English at Work—Four Week Course
This class will help you be a better English speaker at work. Restaurant, hotel/
resort, healthcare, construction, maintenance, grounds-keeping & landscape
workers will benefit:

» Listening Skills: main ideas, details, tone of voice and local speaking styles

* Speaking Skills: asking questions, pronunciation, how the “body” speaks
Derek Snyder, M.A. in ESL, is an instructor at the college’s Maui Language Institute
and has extensive experience teaching English-as-a-Second Language overseas and
in the University of Hawai’i system. * Section I: 450W07 Jan. 30-Feb.15 (3T3Th) Feb.
20 & 27 (2T) = Section II: 451 W07 Apr. 3-19 (3T3Th) May 1-3 (TTh)
(no meeting on April 24 & 26) Laulima 101 « $198

Conversational Japanese - Beginning Level Il

Learn the language to do business with the Japanese, communicate with our
visitors, or just for fun! Emphasis will be on the pronunciation and use of colloquial
phrases that can be used as building blocks for expanding your ability to converse
in Japanese.This comprehensive 20-hr. course gives you the fundamentals needed
to speak and understand Japanese. Focus on practical expressions, useful phrases,
money, cultural do’s and don’ts, and more. Students will use the textbook Japanese
for Busy People | published by Ajalt (available at Border’s and online, approx. $25).
Kazuko Lap is a certified teacher of NAFL (Nihongo as Foreign Language). She
taught Japanese in Tokyo and Florida. « 106WO07 Jan. 29-Apr. 2 (8M; no meeting 2/19
& 3/26) 6:00-8:30 pm, Laulima 107 * $179

Introduction to American Sign Language (ASL)

Get an overview of the language and culture of the deaf. Learn basic vo-cabulary
by exploring parts of signs. Focus on series of visual readiness for ASL acquisition
and conversation. Through hands-on experience, you will be able to communicate
in simple ASL sentences. Taught exclusively in ASL: no prerequisites. Professor
Carl Schroeder was born deaf. He has been teaching for 26 years six of those
were specific to deaf education. Carl earned his B.A. from Gallaldet University
and his M.A. from American University. * |07W07 Mar. | 6-Apr. 20 (5WS5F, no
meeting 4/6) 7:00-8:30 pm, Laulima 105 + $149

Manual Alphabet and Number Use In American Sign Language (ASL)
Notice where the palm of the hand is facing from the signer, learn how

the palm positions are modified when combining individual manual letters

and numbers, apply numbers in various contexts, and develop skills in
finger-spelling-loan and ASL-number-loan signs. Taught exclusively in ASL: no
prerequisites. Professor Carl Schroeder (see bio above)

* 108WO07 Mar. 21-Apr. 18 (5W) 5:30-6:30 pm, Laulima 105 « $59

Strategies for Learning American Sign Language (ASL)

Focus on non-manual expressions, develop active listening behavior,

participate actively in conversational ASL, apply ASL grammar, and compare and
contrast one-handed signs, two-handed symmetrical signs and two-handed non-
symmetrical signs. Taught exclusively in ASL: pre-requisites: Introduction to ASL or
equivalence. Professor Carl Schroeder (see bio above) * |09WO07 May 2-June 6
(5WS5E no meeting 5/18) 5:30-7:00 pm, Laulima 105 « $149

984-3231
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The Complete Financial Workshop

Reduce your tax burden, maximize your investment returns, and plan for financial
security. Learn about compound interest, stocks, bonds, mutual funds, limited
partnerships,and more! Receive a workbook full of useful information with
examples, and a financial planning form to develop an individual plan suited to your
income. Bring your financial partner for no additional fee. Free financial planning
consultation optional. Gretchen Diekman, CLU, ChFC, is a financial advisor with
Horizon Financial, Inc. </ |OWO07 Jan. 30-Feb. |3 (3T) 6:00-9:00 pm, Laulima 225

* $39 (plus materials fee $37)

Managing your Retirement Income
A comfortable retirement requires good management skills. Are you up to the
task?
* Learn about the financial risks of retirement
* Gain knowledge about how to allocate retirement assets
* Explore why time in the market is more important than trying to time the
market
* Discover how to increase current and future income
Shabana Shiliwala is a graduate of Smith College. She has been an investment
representative with Edward Jones in Wailuku for 4 years. She works with individual
investors and small businesses to create investment plans to reach financial goals.
I'1 IWO07 Apr. 26 (Th) 6:00-8:00 pm, Laulima 107 * $30

403(b) A Retirement Planning Seminar for Teachers
Whether you already participate In a 403(b)/TSA or are considering enrolling In
this type of retirement plan, you need to know the facts.
* Learn what you should do today to help prepare for tomorrow
* Understand the benefits of tax-deferred savings and the basics of 403(b)s/TSAs
* Explore the impact of current tax laws on 403(b)s/TSAs
* Discover how to transfer an existing 403(b)/TSA
Shabana Shiliwala (see bio above) */ 2W07 Mar. 22 (Th) 6:00-8:00 pm,
Laulima 101 « $30

THE ARTS
Introduction to Watercolor

Watercolor has the reputation for being a difficult medium, but it doesn’t have to
be.Watercolor is simply paying attention to how you use that most elusive and
changing element — water. In this class, you will be introduced to the basic tools
with which to make exciting watercolor paintings. Although you will be introduced
to painting genres of still life, landscape, etc., the emphasis will be on exploring and
experimenting with the basic tools of watercolor. Having this solid foundation

of watercolor techniques is important to set you on your own rich and exciting
watercolor journey. Connie J. Adams (see bio pg.23) « | I3WO07 Feb. 20-Mar. 20
(5T) 6:00-9:00 pm, Fine Arts | » $169 (call for materials list)

Watercolor Il

You will move beyond the basics of watercolor and learn to apply what you know

to make exciting and fresh watercolors. You will learn composition and principles

of design to help you create dynamic paintings with subject matter such as the still
life, the figure, landscape, and seascape.You will also learn masking techniques as

well as texture techniques to give you more freedom with this medium. This class
will give you the skill and independence you need to truly express your own way of
seeing. It will allow you to learn at your own pace and inspire you on your journey in
watercolor. (Prerequisite: Introduction to Watercolor; advanced painters can take this
class as independent study with permission of the instructor) Connie J. Adams (bio
pg. 23) <1 14WO07 Apr. 3-May | (5T) 6:00-9:00 pm, Fine Arts | * $169 (call for materials list)

www.ocet.org



Watercolor from Photographs

Learn to use a photograph as a tool to make exciting watercolors. Learn to look
at a photograph as a reference or a tool that will assist your memory rather than
something that you would copy exactly. Composition, principles of design and
color exploration will be an important part of the class as well as watercolor
techniques. Bring a photograph or several photographs that you love and see
them transcend the photo and become something different entirely - paintings!
(Prerequisite: Introduction to Watercolor or previous watercolor experience)
Connie J. Adams has a BFA from the California College of Arts & Crafts and a
MFA in Painting from the Maryland Institute, College of Art. She is a signature
member of the National Watercolor Society. */ | 5W07 May 8-29 (4T) 6:00-9:00
pm, Fine Arts | » $159 (Call for materials list, bring your photographs to the first class)

“Connie is very qualified for teaching. | hope we are able to take more classes
from her”
Anita Nixon

Chinese Watercolors, Bright and Bold

Hailing from Taiwan, Frances Ku will show you techniques of traditional Chinese
brush painting by using bright and bold watercolors.Whether its bamboo or koi
fish, you will learn to handle the brush with ease and sureness in creating vivid
watercolor paintings. No more painstaking pencil sketching, just spontaneity

and fun. Watch watercolors perform their true magic! Beginners and advanced
students alike will enjoy learning these techniques. Frances Ku studied at Parsons
School of Design in New York City. Her media of expressions are watercolor and
mixed media, and her art is sold to collectors worldwide. (call for materials list)

* $44 for each class, all classes meet Laulima 106 from 5:30-8:30 pm

Bamboo in Watercolor Waves in Watercolor

* 120W07 Jan. 29 (M) * 122W07 Mar. 28 (W)
Palm Trees in Watercolor Koi Fish in Watercolor
- 121WO07 Feb. 26 (M) - 123W07 Apr. 25 (W)

Introduction to Drawing

This class is an introduction to drawing basics. Learn to draw, refresh, or improve
your drawing skills in a fun, non-competitive setting. You will use a variety of
drawing media including pencil, charcoal and ink. Learn to draw from observation
using subjects including still life, landscape, and portraits. Betsy will help you

gain confidence while acquiring new drawing skills. Betsy Brandt earned her
Bachelors of Fine Art at Philadelphia College of Art,and her masters degree from
The School of the Art Institute of Chicago.* 124W07 Feb. 7-Mar. 21 (7W) 6:00-
8:30 pm, Fine Arts | « $179 (Call for materials list)

Let’s Have Fun Drawing (ages 6-10)

Have fun while you learn to draw. If you like to draw, this class is for you.You will
be encouraged to use your imagination in creating artworks using a variety of
techniques and media. This class will focus on using line, shape, tone and color.
You will draw from observation using subjects in-cluding portraits, animals and
landscape. Betsy will help you gain confi-dence while acquiring new drawing skills.
Betsy Brandt (see bio above) « [25W07 Apr. 14-28 (3S) 9:00-11:00 pm, Fine Arts |

* $59 (Call for materials list)
SAVE 10%
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Linoleum Block Printing
Linoleum block printing is a great medium for unique and personalized designs.
You’ll go through preliminary planning stages and exploration through revisions
to final product. Bring a drawing or design on an 8” x 10” sheet of paper.You will
learn to:
* Design, transfer, carve, ink, and print multiple editions of fine art
prints
* Understand the techniques and materials utilized in linoleum block
printing including ink mixing, ink application, and printing techniques
* Experiment by taking risks through the process of exploration during the
creative problem-solving process.
Michael Takemoto is a visual artist and Assistant Professor of Art at Maui
Community College. He received a BFA in Drawing, Painting and Printmaking from
the University of Hawai’i at Manoa; he earned an MA and an MFA in Drawing and
Painting from Northern lllinois University. * 26 W07 Jan. 30 - Feb. |3 (3T) 5:30-
8:00 Fine Arts | = $119 (includes $25 materials fee)

Introduction to Digital Photography with Award-Winning
Photographer Ray Mains

Learn how to increase the quality of your photographs. Focus on such basics

as how to increase/decrease light, change white balance, and improve basic
composition. This course is designed for those who want to use their SLR digital
cameras more efficiently and effectively. Bring your digital camera and instruction
book to class and review the basics of your individual camera.You will spend time
out in the field and shoot your own photos then analyze how you did. At the final
meeting there will be a review and detailed discussion of your developed pictures.
Ray Mains (see bio below) «/27WO07 Feb. | 7-Mar. 3 (35) 9:00 am-1:00 pm, Laulima
107 « $134 (Bring digital camera, batteries and instructional manual to class.)

See Discovering Digital Camera classes on pg. 43

Understand and operate the essential features of today’s “point & shoot” camera.

See Photoshop Elements: Essentials on pg. 43
Enjoy enhancing and fixing digital images quickly and efficiently.

Advanced Photography with Award-Winning Photographer

Ray Mains

This course is designed as a two—part study. In Part | you will learn the basic
business skills needed for a career in photography. In Part Il bring your best
camera and take a photographic safari around the east-end of Maui with an
optional overnight stay. At the ranch you will come together and share the photos
you created during the field trip. Ray Mains is an award-winning photographer,
recognized for his artistic aerial images of Hawaii as well as his extensive scenic,
commercial, underwater and portrait photography.
Ray’s photos have appeared in local and national
publications.

* [29WO07 Part I:Apr. 14 & 21 (3S) 9:00 am-1:00 pm,
Laulima 107; Part Il:Apr. 28 (S) 6:30 am- late afternoon,
with optional overnight campout — meet @ MCC in
front of the Laulima Building « $154

“Ray is knowledgeable, entertaining, helpful and funny. Great Job!”
Kim Willis

www.ocet.org



Design Your Own Outdoor Shower
Using the instructor’s recently published book,“The Outdoor Shower,” as a guide
for designing outdoor showers, you will learn:

* Ways to tap your creativity to come up with design ideas

* How to choose the type of outdoor shower you want

* How to choose the right site for your outdoor shower

* What materials you’ll need and where to find them

* Ideas for site preparation, drainage, water-heating, and plumbing

* Ways to troubleshoot common construction challenges
You will leave with a preliminary design and plan for your outdoor shower.
Ethan Fierro has 20 years experience as a builder and artist. He works on Maui
specializing in Asian-style wood and stonework with his company, Works of Art by
Ethan Fierro.+ 130WO07 Mar. 24 & 31 (25) 9:00 am-12:00 pm, Laulima 107 * $79
(Textbook additional $15)

r — — — = - — — — 1

| SAVE 10% |
3 BY REGISTERING & PAYING BY JANUARY |ITH |

Introduction to Interior Design

This is an introduction to the practice of interior design. You will learn the
principles and elements of design, color theory and harmony, basic lighting
techniques and terminology, basic space planning, furniture placement, wall and
floor treatments, and guidelines for hanging artwork. Each student will select a
room of their choice to design in plan and selections. Milley Boren has practiced
interior design for over 25 years in Hawaii and on the Mainland. She holds a

BFA in Interior Design, and currently teaches Interior Design at Utah’s Salt Lake
Community College.* |31WO07 Feb. I-Mar. 22 (8Th) 6:00-8:00 pm, Laulima 107

* $169 (textbook additional $25)

Ukulele | (Ages 13+)

Get an excellent introduction to the basics or add some new styles to your
playing.You will learn the history of ukulele, the parts of the instrument, and how
to choose the right ukulele for you. In an upbeat environment, you will practice
proper strumming, chord progressions, rhythms, and different styles of playing.
Learn how the ukulele is used as a solo instrument as well as a back up for vocals.
Robert Keller has played and taught music for over 33 years.A studio musician,
he holds degrees in Music Education and Audio Engineering. * |32W07 Mar. 13-29
(3T2Th, no meeting 3/22) 5:30-6:30 pm, Laulima 101 * $64 (Bring your ukulele)

Beginning Guitar (Ages 13+)

This class is for the absolute beginner. Learn how to play
guitar while exploring techniques like playing rhythm,
finger picking and strumming. Experiment with a wide
range of songs and styles of music. Gain “short cuts” to
tuning the guitar. Robert Keller (see bio above)

* 133WO07 Mar. 13-29 (3T 2Th, no meeting 3/22) 6:45-
7:45 pm, Laulima 101 « $64 (Bring your guitar)

“Great class and loved the music, | can’t wait to expand
my level of playing.”
Sabrina McCormack

984-3231
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Taoist Longevity Breathing

During this course you will learn the basic Taoist breathing process. This process
forms the foundation for other practices such as Chi Gung and Tai Chi.You will
learn how to use the breath to literally move everything in-side the abdominal
cavity to massage all the internal organs. You will also learn to relax the nervous
system to release stress and tension. No experience required. Kurt Miyajima
(see bio below) [ 40WO07 Jan. 27-Mar. 3 (6S) 8:30-9:30 am, Laulima 105 * $64

“It’s cool to be in a room full of people that is totally quiet and calm...that
doesn’t happen very often. Taoist breathing is a good start to a Saturday.”
Luke Abarra

Tai Chi Circling Hands

The Tai Chi Circling Hands exercise teaches you all the circles, angles, and weight
shifting contained in any Tai Chi form. The 4 movements are simple to learn, but
yet contain a lot of the internal component of tai chi. These movements are a
must for anyone already practicing tai chi or anyone considering learning tai chi. If
you already do tai chi these forms will enhance whatever style you do. A portion
of this class will be spent on learning to open and close your joints. Tai chi
without opening and closing is not tai chi. If you have any joint issues this class is
for you. The joint pulsing increases the movement of fluid inside the joints as well
as open up the energy of the body. Kurt Miyajima (see bio below) «/4IW07
Mar. 1 7-Apr. 14 (5S) 8:30-9:30 am, Laulima 105 « $54

Tai Chi Chuan

This course is an introduction to an ancient Chinese system of rejuvenation

and longevity. This short form consists of only 16 movements, which works the
entire body. During these six weeks you will explore the physical mechanics,
body alignments, theories and principles contained within the form. Benefits

of the practice of tai chi include better balance and flexibility, increased energy
and vitality, greater focus and concentration, and a sense of ease and well being.
The emphasis of this class is on health and healing. Kurt Miyajima is a certified
instructor of Tai Chi and Chi Gung with 30 years of study in the Taoist Internal
Arts.* [42WO07 Apr. 28-June 2 (6S) 8:30-9:30 am, Laulima 105 * $64

Natural Approach to Menopause and Healthy Aging for Men & Women
This is a lively and interactive class on women'’s health. Learn about the changes
you may experience in the years leading to menopause and how diet, blood

sugar and stress can influence hormonal changes.You will learn safe and effective
treatment for PMS, pre-menopause, menopause, as well as, healthy aging tools for
the body and the mind. Included will be a comprehensive discussion on natural
bio-identical hormones including estrogen, progesterone and testosterone.
Question and answer time will be available at each meeting. Much of the
information presented will be relevant to the male menopause. Men are invited to
sign-up! Dr. David Kern has practiced as a naturopathic physician for 29 years,
the last 21 on Maui.As a leader in Complementary
and Alternative Medicine, Dr. Kern became the first
naturopath admitted to the medical staff of Maui
Memorial Medical Center. For his contribution to the
Maui community in alternative medicine, Dr. Kern was
honored in 2005 with the Keola Award presented

by Maui Memorial Medical Center Foundation. He is
well known for his knowledge and extensive clinical
experience in therapeutic nutrition, blood sugar
regulation, anti-aging medicine and natural bio-identical hormones in men’s and
women’s health. * [46W07 Feb. 22-Mar. 8 (3Th) 6:30-8:30 pm, Laulima 101  $64

www.ocet.org



Understanding the Fundamentals of Chinese Acupuncture and
Herbology: Who’s It For? What Can It Do?
You will cover the principles of Traditional Chinese medicine (TCM), particularly
Acupuncture and Chinese herbology and be introduced to the:

* Origin of TCM from Chinese philosophical thought, yin-yang and 5

element theories

* Theory of energy flow within the body’s meridians & qi (universal energy)

* Study of organs

* Importance of nutrition, weather, seasons, stress and emotions on health
You will have the opportunity to question how Chinese medicine treats ailments
and how TCM treatments contrast with allopathic or Western medical treatments.
Sam Mangoba, M.S. L.Ac., is a Licensed Acupuncturist, having trained for 5 years at
the prestigious American College of Traditional Chinese Medicine in San Francisco.
He specializes in chronic disease and pain and has an active Acupuncture practice in
Maui. «143WO07 Apr. 14 (S) 9:00 am-12:00 pm, Laulima 10] * $49

Cleanse and Rejuvenate, Four Weeks that Will Change Your Life!
Learn about and experience cleansing and rejuvenating the body, mind and spirit.
Set sights on your health goals, understand what constitutes well-being, train the
mind, co-create and experience a cleanse that you can do, increase the quality
life and live with vitality! We will learn the principles and practices of natural
cleansing and rejuvenation. This class will cover different types of cleanses and
methods of rejuvenation and regeneration for you to choose from. This is hands-
on/doing class where we will study the principles and experience the practices.
All are welcome, come ready to change. Malik Cotter Doctor of Acupuncture/
Oriental medicine, nationally certified in Herbology and Qigong. He has trained
in medical schools East and West, and is a long time health practitioner and
instructor. Malik is co-owner of the Dragons Den Herb Shoppe in Makawao.

* [44WO07 Feb. 15-Mar.13 (4T4Th) 6:00-7:30 pm, location-TBA * $109

Qigong: Movement, Breath and the Mind

(Traditional Chinese health and Awareness promoting exercises)

Qigong is simple and profound exercise movements that increase health, flexibility,
strength and endurance. Breathe slow and deep, train the mind to be present,
strong and focused. A physical work out done according to the individual whose
doing it,a mental endeavor by holding concentration in and of the moment,

an opening to receiving and absorbing the powerful energies of the nature, an
opportunity to go beyond yourself through this ancient practice. This class will
benefit you in all aspects of your life. All are welcome. Malik Cotter (see bio
above) * [45W07 Apr. 10-May 3 (4T4Th) 5:30-7:00 pm, Laulima 105 < $109
(Wear loose clothing to move in.)

Reiki Natural Healing — First Degree

Reiki is a precise method of connecting the energy that is around us with the body’s
innate powers of healing and relaxation. You will learn how to administer healing
Reiki treatments to yourself and others using several positions: self, mini-chair and
full table. You will experience first hand the effects of Reiki healing while practicing
treatments using the chair and table positions. This class is for all levels from
beginner to practitioner. Class is approved for CE credit for nurses and massage
therapists; please declare your CE intent at registration. Shalandra Abbey is a Reiki
Master. She teaches and provides healing treatments on Kaua’i and Mau’i. Shalandra
is a |6 year member of The Reiki Alliance, a global organization committed to
maintaining the founding principles of Usui System of Reiki. */47W07 May 17 & 18
(ThF) 6:00-9:30 pm, May 19 (S) 1:00-6:00 pm, Laulima 105 * $175

984-3231
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Yoga for Health

Yoga is a total system for health that cultivates physical, emotional and mental
well-being. As you focus, stretch, and strengthen, you will experience the
connection between mind, breath, and body. Discover how intentional breath and
movement can be a doorway to stability, expansion, and peace of mind in your
life. Lahar Goldberg, a Certified Viniyoga Instructor, began practicing yoga in India
in 1976. Lahar shares her knowledge in ways that give confidence to the most
hesitant beginner while challenging the more experienced. *« 150W07 Jan. 30-

Mar. 20 (8T) 5:30-7:00 pm, Laulima 105 = $119 (Wear loose clothing; bring a mat and
towel)

“Lahar is awesome!” Brigette Golden

The Yoga of Chant

Connect to deeper levels of yourself, and join 2 community of sound, with the
yoga of chant. Using the technique of listening and repeating, you will chant from
the Yoga Sutra of Pantanjali, as well as simple Sanskrit peace chants. Chanting

can make the mind alert and the heart open. No experience necessary. Bring a
willingness to use your voice. Lahar Goldberg (see bio above) * 15/W07 Jan. 30-
Feb.20 (4T) «154W07 Feb. 27 - Mar. 20 (4T) 7:05-7:35 pm, Laulima 105 * $24 each
section (Bring aYoga mat to class)

Concentration Meditation Training

Concentration Meditation intensifies focus, energy, and contemplation for self-
observation and self-reflection. Initiate an inward journey that reveals your inmost
nature. Magnify forces for peace, strength, and wisdom. Strengthen your will to
sustain your choices. Be inspired. Come and enjoy the rewards of concentration
meditation. This course is for beginners and non-beginners who want to integrate
meditation and apply the rewards. (Meditation is done sitting on chairs.)
Margaret Phanes, M.A., MFT, visionary, artist, and trainer, has taught meditation
for 25 years. She teaches Integral (Purna) Yoga meditation. She has written

small books and articles on meditation. She is a facilitator for the University of
Tomorrow, Pondicherry, India. « 152WO07 Apr. 16-30 (3M) 6:30-8:30 pm, Laulima
107+ $64

Change Your Life with Visualization & Hypnotherapy

What is hypnosis? Discover how hypnotherapy can change your behavior.

Learn the truths and myths about hypnosis and how the mind works. Explore
how programming creates beliefs which create behavior, how to eliminate old
programming and replace it with positive programming. You will experiment using
a proven technique that you can apply later on your own. Maribeth Theisen has
practiced medical and clinical hypnotherapy for 30 years. She taught four years at
Santa Fe’s Hypnotherapy Academy of America. * [53W07 Mar. 3 (S) 9:00 am-1:00
pm, Laulima 101 « $44

Pure Pilates

This class is based on the strength and flexibility principles of Joseph Pilates.
Movements are slow and controlled performed with total concentration in a
precise and flowing manner. Special attention is given to breathing properly. This
approach develops core strength and balance for a strong, lean balanced body.
All levels are welcome. Gail Grow is a certified Pilates instructor and a group
fitness trainer. Gail has been involved with fitness for over 20 years and currently
instructs Pilates, aerobics and strength training at the Maui Family YMCA.

* 200W07 Jan. 22-Mar. 5 (6M, no meeting 2/19) 4:30-5:30 pm, Laulima 105

* $69 (Bring a yoga mat and water to class; wear comfortable clothing.)

www.ocet.org



West Coast Swing

West Coast Swing is danced socially in nightclubs and Country Western venues.
You will learn the basics of footwork, timing, leading, and following. Focus will

be on the fundamental technique of West Coast Swing and some fun variations.
Music to be used will be blues and country western. Gigi Diekman has a BA in
Dance from UC Irvine. She danced professionally off-Broadway in New York City
with the Light Opera of Manhattan. She also studied ballroom dancing and swing
at the Washington Dance Club in Seattle. « /1 60W07Mar. | 2-Apr. 23 (6M, no meeting
3/26) 6:30-7:30 pm, Laulima 105 « $65 (Bring dance shoes [leather sole & enclosed
heel], towel, and water)

American Waltz

Learn the fundamentals of the waltz. You will focus on technique, footwork,
leading and following. Suitable for both first timers and intermediate level
dancers. Come join us for the most romantic and flowing of dance steps. Gigi
Diekman (see bio above) */6 W07 Mar.12-Apr. 23 (6M, no meeting 3/26) 7:30-
8:30 pm, Laulima 105 + $65 (Bring dance shoes [leather sole & enclosed heel], towel,
and water)

Introduction to Bellydance

Learn to dance a basic five-part bellydance. Discussions will cover the history of
bellydance and its status as an art form today. Explore an artis-tic way to express
yourself and stay fit at the same time. Leyla Atwill is a professional bellydancer
and has taught for 30 years. Leyla was trained in ballet and has performed in
modern and bellydance productions. She is the artistic director of Tiara Bellydance
Company. * 162W07 Feb. [-Mar. 8 (6Th) 6:00-7:30 pm, Laulima 105 « $89 (Bring
water, towel, pen and paper to class; wear comfortable clothing)

Introduction to Bellydance for Young Dancers (ages 7-12 )

In many countries, children begin bellydancing early in life. It is a joyful way to
develop confidence and grace. This beginners’ class will use basic movements to
create a dance that they can do for themselves or for family and friends. Leyla
Atwill (see bio above) * [63W07 Mar. 28-30 (WThF) 3:30-4:45 pm, Laulima 105
* $44 (Bring water & towel to class.)

Golf for Beginners: Playing in Paradise (Age 16+)

This class, designed for the novice or golfers with very modest experience,

will introduce you to the fundamentals of golf: stance, grip, posture, and swing
mechanics. Instruction will be in the short game with chipping and putting tips.
You will gain insight into the history, etiquette and rules of this fast growing sport.
Join the fun! Dodd Hessey is a full-time instructor/coach at The Dunes at Maui
Lani Golf College. Section | « 1 70WO07 Feb. 1-22 (4Th) 6:00-8:00 pm,

Section Il «17IWO07 Apr. 5-26 (4 Th) 6:00-8:00 pm, The Dunes at Maui Lani is location
for both classes * $139 each section (Dodd will notify students by phone prior to class
of equipment needs.)

Beyond Beginning Golf: Developing Your Skills (Age 16+)

This class is designed to further improve your golfing skills with review of the
fundamentals: grip, stance and alignment. Focusing on swing mechanics as well as
the short game, you will gain the awareness needed to enjoy yourself more, to
play more effectively,and to develop your golf skills while lowering your score.
Dodd Hessey (See bio above) « [ 72W07 Mar. 1-22 (4Th) 6:00-8:00 pm, The Dunes
at Maui Lani » $139 (Bring your own equipment.)

984-3231
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Co-sponsored by the Department of Parks and Recreation
Tennis in Lahaina, Anyone?
Here’s your chance to learn new skills, meet other tennis players,
learn strategy and tactics and have lots of fun while gaining
confidence as a player. This “drills and skills” class is designed for
advanced-beginner through intermediate players.You will learn to:

* Increase stroke production & hitting stances

* Practice better movements, footwork

* Become more agile through innovative drills & games

* Utilize advanced serving techniques
Gary George with over thirty years of experience and certified by the United
States Professional Tennis Association, has taught thousands of people the game
of tennis and produced over one hundred junior players ranked in Southern
California and has served as a coach for the United States Tennis Association Area
Training Center there.* | 73WO07 Jan. 30-Mar. 8 (6T6Th) 7:00-9:00 pm, Lahaina Civic
Center Tennis Courts * $159 (Bring a tennis racket, balls will be provided)

Making Friends with the Night Sky

Join Harriet and her telescope in exploring stars, planets, and our moon.

Learn about constellations, the zodiac and how our Polynesian ancestors
navigated by the sky. Find out why a month is actually a “moonth” and how

to tell time by the sky. First class on campus, others will be on the beach in
Maalaea. Harriet Witt is a two-time international award-winning science writer,
an associate member of the national honorary science research society, Sigma
Xi,and is with the national Astronomical League Speakers’ Bureau. She regularly
presents astronomy-as-entertainment at Maui’s resort hotels. * 1 74WO07 Feb. |-22
(4Th) 7:00-9:00 pm, Hale 218 « $89

Magnificent Memories: Scrapbooking for Beginners
Dust off that box of photos—you know the one! Or open up that photo folder
on your PC.This is the class to preserve your family’s heritage from the simple,
every day memories of family vacations to the mile-stones—the life changes of
graduations, weddings and anniversaries. Bring your own photos—theme-grouped
and some simple supplies You will:

* Make & take home a 4-6 page layout Memory Book

* Decorate pages with artistic & creative embellishments

* Archive your family’s values & events
Lianne Wright « 1 75W07 May 7 & 8 (MT) 6:00-8:00 pm, Laulima 106  $49
(Material fee $10 and up)

Sign With Your Baby

Infants and toddlers can now express their wants, needs, and observations in

a manner that is clearly understood by their caregivers using American Sign
Language (ASL). Learn some simple signs and start communicating with your baby
today! Classes will include signs for snacks & mealtime, bath & body, dressing,
animals, and much more. Optional SIGN with Your BABY Complete Learning Kit
by Joseph Garcia - available at ama-zon.com. Heather Eaton is a Speech-Language
Pathologist, M.A. in Early Childhood Disorders and Communication Disorders,
with over 10 years of experience working with children. She has teaching
certifications in Special Education, Psychology, and Early Childhood Education.
Heather currently works at Imua Family Services delivering speech therapy
services to children birth to three years. 1 76 W07 Feb. 7-Mar. 14 (6W) 6:30-8:30
pm, Laulima 225 » $159

www.ocet.org



See American Sign Language, pg. 21
You Can Train Your Dog
Understand canines, their mannerisms and behaviors and how to control them.
Start with the basics: housebreaking, socialization and basic training, The goal is
to develop a lasting bond with your dog and allow your dog to develop its full
potential. You will learn:

* Housebreaking techniques

* About physical ailments

* Behavioral issues

* Techniques to get your dog to walk on a leash properly

* Train dog to Heel, Sit, Stay, Come, Lay down, Shake hands (paws)
All dogs must have completed their vaccine series and have a clean bill of health
from their Veterinarian. Participants should bring their dog, with a properly fitted
collar and leash, and approximately |0 small training treats the dog likes.You
will gain a sense of control over your pet and your pet will gain respect for you.
Katherine Gomez is a Veterinary Technician at Central Maui Animal Clinic. She is
closely involved with pet owner edu-cation especially with new puppies and their
training needs. For four years she worked closely with Ralph Fabbo, a well know
dog trainer in New Jersey, developing her dog training skills. * 1 77W07 Feb. 3-Mar.
10 (6S) 9:00 am-12:00 pm, Laulima 106 « $169

How to Groom Your Dog:The Essential Basics
Do you know how to properly groom your pet?! This class will cover the basics of
grooming, including:

* Toe nail trimming, ear cleaning, paw pad cleaning

* Eye stain cleaning and prevention

* Teeth cleaning to avoid plaque build-up problems

* Use of special shampoos for fleas and ticks

* How to demat, brush, bathe pet properly

* Discussion of many common pet problems faced by owners
Leave your pets at home, but bring lots of questions. Hand scissoring and clipper
styling not included. Georgia Norton is the owner and groomer of Salty Dog
Pet Grooming Salon in Wailuku. For ten years she owned and operated Totally
Clips Mobile Pet Grooming Service in Los Angeles, Cali-fornia. She has been a
volunteer with Maui Humane Society for past 7 years and was President of the
Board of Directors for 2 years. «/ 78WO07 Feb.5 & 12 (2M) 6:00-9:00 pm,
Laulima 106 « $59

The Secrets to Successful and Fun Traveling

Find out the tips and tricks of successful travelers: best flight websites, cost
savings, packing, downsizing baggage weight, security issues, best shopping, photo
opportunities and staying healthy while traveling. Bring your own 5 best travel tips,
5 photos of your best vacation.

Joanne Doell * (2 sections)

* Section I: I80WO07 Feb. 10 (S) 9:00 am-12:00 pm, Laulima 107

* Section Il: 589WO07 Feb. 3 (S) 9:00 am-12:00pm, Lahaina-WMEC 103

* $39 each section

Party Time!

This class is just in time for the holidays. You'll learn how to create a
comprehensive and fun party plan from designing decorations to deciding on the
menu. Party themes will be suggested along with successful tips on getting the
best party for your dollar. You’ll be proud to say "Come to my house!” Bring
your ideas and friend to join in the fun. Joanne Doell (2 Sections) ¢ Section I:
181WO07 Mar. 10 (S) 9:00 am-12:00 pm, Laulima 107 * Section ll: 587WO07 Apr. 2|
(S) 1:00-4:00 pm, Lahaina-WMEC = $39 each section

984-3231

LEISURE ACTIVITIES
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Quick and Healthy Foods for Busy People
Do you find yourself eating unhealthy foods because you are too busy to cook?!
Take this hands-on class showing you how to make nutritious, deli-cious meals
without ever using the stove! Less time, less mess, less fuss. Each class will provide
different recipes and food tasting.You will learn to make easy things with a
blender or processor:

* Spreads & dips * A surprise dish!

* Soups * Making various wraps with the spread
Angie Hofmann has been a professional chef for 10 years. Her expertise in
healthful foods has prepared her to be a Natural Foods Private chef to her many
clients. (2 sections) *Section I: |82WO07 Feb. 24 (S) 9:00 am-12:00 pm, Laulima 106
* Section: Il 183W07 Apr. 28 (S) 9:00 am-12:00 pm, Laulima 106 + $44 each section
($15 food fee payable at upon registration)

The Maui Culinary Academy at Maui Community College provides hands-on training and
instruction in the field of culinary arts. Certificates and degrees in culinary arts, baking,
and restaurant supervision prepare and credential aspiring culinary professionals for a
career in Maui’s hotels, restaurants and bakeries. Contact the Culinary Program at
984-3225.

Featuring Pastry ChefTeresa Shurilla, instructor at the Maui Culinary Academy
and formally a pastry chef at Hali'imaile General Store:

Decadent Valentine Desserts

A mix of chocolate and fruit desserts to surprise that someone special.
*190WO07 Feb. 3 (S) 9:00 am-1:00 pm, Paina Building + $84 ($25 food fee payable
upon registration)

Spring Time Favorites

Easter and springtime flavors such as, lemon, raspberry mousse, white chocolate
and pistachio parfaits to name a few! 1 9IW07 Mar. 17 (S) 9:00 am-1:00 pm, Paina
Building + $84 ($25 food fee payable upon registration)

COLLEGE FOR KIDS | COOKING

COLLEGE FOR KIDS!

FOR SCHOOL INTERCESSION WEEK - MARCH 19-23
* One week program for Grades 6-8
* College for Kids! is not a childcare program; however it provides supervised
classes, regular breaks & a lunch break from 8 am-5 pm each day.
* At Laulima Bldg.- home of VITEC-Continuing Ed & Training
* Space is limited, so sign up early
* Have your child bring a buddy for fun!

College for Kids! Program Schedule

8:00-9:00 am Fantastic Films! 1:00-2:00 pm  Beginning Ukulele
9:00-11:00 am Keyboarding for Kids 2:00-4:00 pm  Art Attack!

11:00 am-12:30 pm PowerPoint for Kids 4:00-5:00 pm* Fantastic Films-Wrap Up!
12:30-1:00 pm Lunch (supervised)  Friday 3/23 Ends at 4:00 pm

See 2nd week of School Intercession:
“Kids & Klips: Scrapbooking for Kids” and “Beginning Guitar for Kids”

Fantastic Films! - Trainer TBA
Be a film critic - view, discuss and rate films appropriate to Middle School students.
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Keyboarding for Kids - Joanne Doell
Learn to be a touch typist and WOW your friends and family with your new skills.
Learn some great keyboard shortcuts, too! Bring a snack for break time.You will:
* Learn the alphabetical QWERTY keyboard by heart at your own pace
* Practice with words, sentences, timed tests and games
* Build up speed to do any typed work

PowerPoint for Kids- Joanne Doell
Animation, sound, photos! Have fun with PowerPoint in this one week course.
Create your own unique presentation and learn the basics of PowerPoint for your
classroom projects.You will create basic slides of information using:

* Color, backgrounds, patterns, text and graphics

* Animated objects and text, pictures and sound

* Input from you—the director and star!

Beginning Ukulele for Kids - Robert Keller

Get an excellent introduction to the basics or add some new styles to your playing.

Bring your own instrument if you have one.You will learn to:
* Identify the parts of the instrument & how to tune it
* Strumming and picking in lots of song

Art Attack! - Betsy Brandt
Experience a multiple drawing adventure! We dare you to draw characters from
faces to cartoons AND create a mask. This is a fun class that will help you create
your own characters while learning more about drawing and design--abstraction,
proportion and expression.You will learn to:

* Explore cartooning from expression to abstraction

* Develop your own character’s face with good proportion

* Create a 3-D mask

College for Kids! Faculty

Joanne Doell, BA & MA from San Jose State University and over 30 years
experience working with students K-12;20 yrs at Middle School level. She has
taught technology, history and other core subjects’ courses.

Robert Keller has played and taught music to young students for over 31 years.A
studio musician, he holds degrees in Music Education and Audio Engineering.
Betsy Brandt, BFA Philadelphia College of Art, MFA School of the Art Institute of
Chicago. She has over 10 years experience providing art instruction to students
K-12 as well as college students.

* 250W07 Mar.19-23 (MTWThF) 8:00 am-5:00 pm*, Laulima Lobby

* $279 for the entire week. (*Friday ends at 4 pm.)

The 2nd Week of School Intercession- Mar. 27-30 features:
Beginning Guitar for Kids
Starting out or learning on your own? This is a fun introduction to help you play
and develop more skills.You will learn to:

* Tune, play and strum your guitar

* Play rhythm, finger pick in a variety of styles
Robert Keller + 251 W07 Mar. 27-30 (TWThF) 3:00-4:00 pm, Laulima 101 * $59

Kids & Klips: Scrapbooking for Kids

Here’s your chance to WOW your family and friends with photo layouts about
YOU! Bring your photos, and simple supplies to create a 6 page addition to the
family albums. ($18 materials fee for kit,Ask for student supply list when registering)
Lianne Wright » 252W07 Mar 27, 28, (TW) 9:00-1 1:00 am Laulima 102 « $49

984-3231

COLLEGE FOR KIDS
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Computers for Beginners

Do you want to know the basics of computers? This course is for you.You will learn
the main parts of a computer, such as processor, memory, motherboard, hard drive
and CD-ROM. In addition, you will be taught in plain English how to understand

the common words used in “computer-speak” - such as Operating System, RAM,
USB, MB, GB, MHz and CPU.You will also get hands-on experience doing basic
computer tasks in Windows. Skills Required: None! Follow-up Course: Introduction
to Windows. (3 Sections) * $59 ¢ Section I: Doug Rice 700W07 Jan. |7 (W) 5:30-8:30
pm, Laulima 212 « Section II: Christine Andrews 701 W07 Mar. 23 (F) 5:30-8:30 pm,
Laulima 212 « Section lll: Joanne Doell 702W07 Apr. 21 (Sat.) 9:00-12:00 pm, Lahaina
WMEC

Keyboard Typing for Success |

Keyboard typing is essential for survival on the computer. In I8 short hours, learn to
be a touch typist or increase your existing skill by using a special typing technique.
You'll even pick up some tips on keeping yourself safe from on-the-job repetitive
stress injuries. Skills Required: None. Follow-up Course (May also be taken at the
same time): Computers for Beginners. Joanne Doell « 703W07 Mar. 5,7, 12, 14, 19,
2] (3M3W) 6:00-8:30pm, Laulima 227 + $189

Keyboard Typing for Success Il
Learn techniques to increase your ability to do copy typing with proficiency, speed
and accuracy. This class is designed for individuals interested in increasing their

typing skills as well as students from Keyboard Typing for Success |. Joanne Doell
* 704WO07 Apr. 10, 12,17, 19, 24,26 (3T3Th) 6:00-8:30pm, Laulima 227 « $189

Keyboard Shortcuts for Increased Productivity
Learn dozens of shortcuts to be a “Power User” and do your job more easily and
efficiently. This is not a class in learning how to type, but tailored in how to format
and use keyboard shortcuts to serve you best.Who should take this? Students,
home business owners, office and tourist trade employees.You will learn to:

* Use keyboard shortcuts that are easier than the mouse

* Format and edit using new shortcuts

» Customize your letters, forms, clip art

* Maximize your time and efforts on the computer
Joanne Doell is an instructor with over two decades of experience in technology
training. She has taught a wide variety of technology courses at the community
college and university levels on Macs and PC’s for personal and business use.
» 705W07 May 8, 10 (TTh) 6:00-8:00 pm, Laulima 227 * $59

Web Skills for Kids (Age 8+)
Tired of getting too many sites when searching or not the right ones? Learn the
right way to find just what you need! You will learn to

* Fine-tune your searches to pull up exactly what you're looking for

» Choose different search engines for different projects

* Use lots of “Kid-Friendly” sites to help you with schoolwork/homework
Joanne Doell « 706 W07 Mar. 28 (W) 12:00-3:00 pm, Laulima 212 « $59

Kids ‘n’ Kameras (Age 10+)
Want to be the family’s best photographer? Bring your digital camera and discover
great ways to create better pictures for your own use, school projects or the family
album.You will learn to:

» Compose the best photo you can  * Create fun angles and silly shots

* Play with adding your pictures to PowerPoint presentations
Requirements: Basic knowledge of how to use your point and shoot camera.
Joanne Doell + 707W07 Mar. 29 (Th) 12:00-3:00 pm, Laulima 212 « $59

www.ocet.org



Tracking and Transmitting with Radio Frequency Identification (RFID)
In this class we will demonstrate how RFID is used and how to use it to benefit
your business.Your products can be tagged to enable data to be transmitted

that could provide identification or location information about your product, or
specifics such as price, color, date of purchase, etc. RFID users such as Walmart,
Johnson & Johnson and Maui Land & Pine use Radio Frequency Identification.
(RFID) is an automatic identification method, relying on storing and remotely
retrieving data using devices called RFID tags or transponders. Come join this
information session and discover how RFID may be used in your company!

» 708W07 Apr. |1 (W) 8:30-12:30 pm, Laulima 212 = $59

Introduction to the Internet and Networking Concepts

Discover the differences between, Road Runner (Cable), DSL, and Clearwire
(wireless). Topics covered will include a variety of popular Internet-related
computer terms such as: IP address, HTTR, TCP/IP, and HTML. Network
equipment, such as a Router, Modem, Switch/Hub, and Wireless Access Point
(WAP) will also be discussed. Learn about computer viruses and how to prevent
them from getting into your computer, causing damage, and collecting/stealing
personal information from you! Hands-on labs included! Skills required: Basic
Windows proficiency or Instructor’s consent. Brad Thomas ¢ 709W07 May 24,
25 (ThF) 9:00-1:00 pm, Laulima 227 = $99

Buying and Selling on eBay™

Get the scoop on eBay™. Learn about online auctions -- what they are and how
to use them.This hands-on course will focus on how to sell, how to buy, and
how to find “hidden” deals while keeping safe. Open to all computer users. Skills
Required: Knowledge of how to browse the Web. Rick Ortiz « 723W07 Mar. 28
(W) 5:30-8:30 pm, Laulima 212 « $59

Successful Website Promotion

This course will discuss ways of attracting attention to your website. Learn

key techniques of marketing online to both new and repeat customers. Skilled
required: Knowledge of how to browse the web. Ben Howard * 726 W07 Mar. 27,
29 (TTh) 5:30-8:30 pm, Laulima 226 = $109

Introduction to Windows*

Take this course if you are using Microsoft Windows 98, ME, NT, 2000, or XP.
Learn how to comfortably move around in Windows and become familiar with
Windows terminology. Learn to use a mouse, the start button and the task bar,
create shortcuts, manage the desktop, work with multiple windows, and more.
Learn how to find and manage documents, use on-line help, and clean house with
the recycle bin. Skills Required: Computers for Beginners or some computer
experience. Follow-up Courses:Windows Intermediate, Word Processing for
Beginners, Spreadsheets for Beginners or Internet and E-mail for Beginners

(4 Sections) * $109

* Section |: Doug Rice 730WO07 Jan. 18, 19 (ThF) 5:30-8:30 pm, Laulima 212

* Section II: Brad Thomas 73 W07 Jan. 24, 25, 26 (WThF) 9:00-11:00 am, Laulima 227
* Section lll: Christine Andrews 732W07 Apr. 2,4 (MW) 5:30-8:30 pm, Laulima 212
* Section IV: Joanne Doell 729W07 May 15, 17 (TTh) 5:30-8:30 pm, Lahaina WMEC

We Can Build Your Teams!
Call Us! Customized Training 984-3460

984-3231

WINDOWS /| WEB /| RFID
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Intermediate Windows

A must for anyone who owns a computer! Learn more about managing the

files and folders on your system, learn the many ways to customize your work
environment, perform general maintenance and backup, install and uninstall
hardware and software, and use the Windows Update feature. Skills Required:
Introduction to Windows. Christine Andrews * 733W07 May 7,9, | | (MWF) 5:30-
8:30 pm, Laulima 226 + $159

iPod and iTunes on Windows

The digital music revolution is here! This course will cover the popular iPod music
player and iTunes software from Apple Computer. Learn the functions of your
iPod and how to maximize its use, taking it beyond music storage. Learn about the
iTunes interface for playing, buying, and archiving your music.The course will also
cover how to make custom music CDs and print custom labels. This course is for
PC users only. Please bring music CDs and blank CDs for burning.Also bring your
iPod if you have one (not required). Skills Required: Basic Windows. Rick Ortiz

* 734W07 Apr. 21 (S) 9:30 am-12:30 pm, Laulima 211 « $59

“Rick knows iPod like the back of his hand. He is a patient instructor
and very helpful”. Alika Dafun

PC Maintenance and Repair

Part |: User Level Maintenance

Learn to setup and maintain a Windows compatible PC.Topics include: “boot”
process; POST “beep codes”; disk partitioning, formatting, and optimization;
maintenance of system and trouble logs; system disassembly/assembly; software/
hardware installation; and preventive maintenance. Participants will also learn how
to get the most out of phone and Internet-based support services.

Part 2:Troubleshooting

Receive a step-by-step approach to diagnosing problems with the PC. Isolation of
both solid and intermittent faults will be covered in practical hands-on scenarios.
Other topics include: disk errors; virus damage; memory conflicts; solving software
problems using diagnostic and repair software; and installing and using high
capacity backup devices.

Part 3: Upgrading Your Computer

Explore the advantages and disadvantages of upgrading a PC. Different types of
upgrades will be discussed and demonstrated, such as: installing hard drives, video
cards, a new motherboard, adding RAM, and more.

Course includes significant hands-on exercises. Skills Required: Microsoft
Windows proficiency Ryan Garcia * 735W07 Mar. 28, 30 Apr. 2, 4 (WFMW) 5:00-
9:00 pm, Laulima 226 « $249

Adobe Acrobat Forms

In this workshop you will learn how to use Adobe Acrobat 7.0 to create fill-

in forms.You will begin by converting existing forms to PDF so that when you
transmit the file to someone else, the file can be easily read and retain its original
formatting.You will also learn how to add features such as fillable text boxes,
drop-down lists, checkboxes, advanced form features such as creating e-mail-
based submit buttons, setting the forms so that the filled in data can be collected
into a database or spreadsheet, adding security, and optimizing files for the Web.
Prerequisite: A working knowledge of Microsoft Word or WordPerfect is essential.
Christine Andrews * 739W07 Jan. 22, 24 (MW) 5:30-8:30 pm, Laulima 212 + $109

www.ocet.org



Microsoft Office for Busy Professionals

Increase your productivity and tap into features of each program in the Microsoft
Office Suite.These one-day hands-on workshops will teach you tips and tricks
for working with these most popular software in the Microsoft Office suite.
Geared for users with some prior experience with Microsoft Office. The trainers,
Christine Andrews & Doug Rice are authorized Microsoft Office instructors.
Classes will take place from 9:00 am - 4:00 pm with a |-hour break for lunch.

(4 Sections) * Cost per section: $109

*Word - 74IWO07 Jan. | | (Th) Laulima 226

* PowerPoint - 742W07 Feb. 12 (M) Laulima 212

* Excel - 743W07 Mar. 8 (Th) Laulima 212

* Outlook - 744WO07 Apr. 19 (Th) Laulima 212

OFFICE COMPUTING CERTIFICATION

Learn the fundamental skills required to use common office computer
applications. The Certification in Office Computing Skills is designed for people
who want to prepare for employment in office environments. It is also for
office workers who want to add commonly used office computer skills to their
knowledge.All courses in the program include extensive hands-on experience.
Recommended Preparation Courses:

Computers for Beginners and Keyboard Typing for Success

Required Core Courses (63 hrs.):

Introduction to Windows (6 hrs.), Intermediate Windows (9 hrs.),

Word Processing for Beginners (3 hrs.), Microsoft Word - Essentials (12 hrs.),
Microsoft Word - Intermediate (9 hrs.), Spreadsheets for Beginners (3 hrs.),
Microsoft Excel - Essentials (12 hrs.), and Microsoft Excel - Intermediate (9 hrs.)

In addition to the required core courses, participants must select and

complete one of the following series of courses (21 hrs.):

* Microsoft Word - Advanced (9 hrs.), Microsoft Excel - Advanced (9 hrs.)

* Microsoft Word - Advanced (9 hrs.), Creating Newsletters & Brochures Using
Microsoft Word ( 3 hrs.), Get in Print with Microsoft Publisher ( 9 hrs.)

* Microsoft Access - Essentials (12 hrs.), Microsoft Access - Intermediate (9 hrs.)

At time of registration, students who plan to enter this certificate program
must notify registrar in order to be eligible for certification. Students must
complete all required classes within a 24-month period to gain certification.

All classes are open to non-certificate seeking individuals. Space is limited, so
register early. Please call 984-3231 for more information and to register.

Word Processing for Beginners

Learn the essential skills needed to create and edit words on a computer. Topics
include the basic skills needed to create, edit, and format text; copy and paste; and
to save a file easily and find it again later. Skills Required: Introduction to Windows
or equivalent experience. (2 Sections) * $59

* Section I: Doug Rice * 748W07 Jan. 22 (M) 5:30-8:30 pm, Laulima 226

* Section Il: Joanne Doell 749WO07 Apr. |4 (Sat) 9:00 am-12:00 pm, Lahaina WMEC

We Can Meet Your “Just-in-Time” Training Needs! Call Us!
Customized Training — 984-3460

984-3231
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Microsoft Word - Essentials

Get the basics you need to create easily readable letters, reports, envelopes
and labels. Learn how to edit documents using Word’s many options. Discover
Word’s handy features for creating numbered and bulleted lists, outlines, placing
text in columns and rows using tables, and adding symbols and pictures to

your documents. Skills Required:Word Processing for Beginners or equivalent
experience. (3 Sections) * Section |: Doug Rice 750WO07 Jan. 24, 26, 29, 3|
(WFMW) 5:30-8:30pm, Laulima 226 « Section II: Christine Andrews 75| W07 Feb.
28 Mar. 7, 14,21 (4W) 5:30-8:30 pm, Laulima 212 (This section meets only one time/
week and is spread out over 4 weeks to give students time to do self-paced exercises)
* Section Ill: Steve Johnson 747WO07 Jan. 29-Feb. 26 (4 M, no meeting 2/19) 5:30-
8:30pm, Lahaina WMEC « $209

Microsoft Word - Intermediate

Gain proficiency in formatting and learn time-saving techniques to refine your
documents. Learn how to draw forms and perform calculations in tables, and
how to perform a basic mail merge. Skills Required: Microsoft Word - Essentials
(2 Sections) * Section I: Doug Rice 753W07 Feb. 5, 7, 9 (MWF) 5:30-8:30 pm,
Laulima 226 « Section lI: Christine Andrews 754W07 Apr. 9, I 1, 13 (MWF) 5:30-
8:30 pm, Laulima 226 + $195

Microsoft Word - Advanced

Learn to track changes by advanced mail merge, references and footnotes, tables
of contents, indexes, and drawing objects. Importing information from Excel into
your Word documents and how to compare different versions of a document is
also covered. Skills Required: Microsoft Word - Intermediate. Christine Andrews
* 755W07 Apr. 30 May 2, 4 (MWF) 5:30-8:30 pm, Laulima 226 « $195

Creating Newsletters & Brochures Using Microsoft Word

Create appealing, professional - looking newsletters and brochures that flow
and are easy to read. Learn tips and tricks for working with columns, controlling
where pictures appear, and using various paper sizes and design layout. Skills
Required: Microsoft Word — Essentials. Christine Andrews * 756 W07 Feb. 21,23
(WF) 5:30-8:30 pm, Laulima 212 + $109

Spreadsheets for Beginners

Learn the basic concepts behind popular spreadsheet programs such as Microsoft
Excel, Lotus 1-2-3 and Corel Quattro Pro. Recognize what a spreadsheet can

do and what sets a spreadsheet apart from a word processing or database
management program. Gain hands-on experience in setting up a simple
spreadsheet. Skills Required: Introduction to Windows or equivalent experience.
(4 Sections) » $59

* Section I: Christine Andrews 757W07 Jan. 25 (Th) 5:30-8:30 pm, Laulima 212

* Section Il: Doug Rice 758W07 Feb. 2| (W) 5:30-8:30 pm, Laulima 226

» Section lll: Christine Andrews 759W07 Apr. 16 (M) 5:30-8:30 pm, Laulima 226

* Section IV: Joanne Doell 767W07 Mar. |7 (Sat) 9:00 am-12:00 pm, Lahaina
WMEC

- — —— — — — —/ —/ /1
| SAVE 10% |
BY REGISTERING & PAYING BY
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Microsoft Excel - Essentials

Excel is the easy way to combine text, graphics, and numeric data. Gain knowledge
of the basics of creating, editing, and manipulating Excel spreadsheets. Go beyond
the basics and learn how to do basic statistics, calculate a loan payment, and ask
Excel to automatically perform a calculation only when a certain condition is met.
Skills Required: Spreadsheets for Beginners or previous experience with Excel,
Quattro Pro, Lotus |-2-3, or other spreadsheet program. (3 Sections) * $209

* Section I: Christine Andrews 760W07 Feb. |, 8, 15,22 (4Th) 5:30-8:30 pm, Laulima
212 (This section meets only one time/week and is spread out over 4 weeks to give
students time to do self-paced exercises) * Section ll: Doug Rice 76 | W07 Feb. 26,

28 Mar. 5,7 (2M2W) 5:30-8:30 pm, Laulima 226 « Section IlI: Christine Andrews
762WO07 Apr. 30 May 2,4, 7 (MWFM) 5:30-8:30 pm, Laulima 212

Microsoft Excel - Intermediate

Explore techniques needed to build multiple sheet workbooks, and spreadsheets.
Topics include: templates; protecting cell contents and setting passwords; and
linking spreadsheets with Microsoft Word documents. Skills Required: Excel
Essentials or trainer’s permission. Doug Rice (2 Sections) * $195

* Section I: 763W07 Apr. 2,4, 5 (MWTh) 5:30-8:30 pm, Laulima 227

* Section ll: 764W07 May 9, I |, 14 (WFM) 5:30-8:30 pm, Laulima 212

Microsoft Excel - Advanced

Maximize your expertise in Excel by learning to build forms with drop-down lists,
check-boxes and on-screen messages. Record and edit macros and consolidate
data from multiple sheets and files, and create summary reports easily with pivot
tables. A discussion of program settings and customization are also presented.
For experienced Excel users. Skills Required: Excel Intermediate or trainer’s
permission. Christine Andrews * 765W07 May 17,22, 24 (ThTTh) 5:30-8:30 pm,
Laulima 212 « $195

Excel Formulas

Learn how to make Excel work for your specific needs by writing formulas and
using built-in functions. Subject matter is designed for those who have previously
attended Excel Essentials and Excel Intermediate courses and are familiar with

basic Excel functions (Sum,Average, Max, Min, IF, Count, Subtotal). Christine
Andrews « 766WO07 Apr. 18, 20 (WF) 5:30-8:30 pm, Laulima 226 « $109

Microsoft PowerPoint Presentations

PowerPoint is used to create dynamic presentations on slides, overheads,
transparencies, paper; or electronic multi-media. Acquire skills necessary to design
an electronic slide show, format text, add images, graphs and organization charts,
and use special effects in your presentation such as slide transitions and animations!
Skills Required: Introduction to Windows or equivalent experience. Microsoft Word
- Essentials helpful. Doug Rice « 768W07 Mar. 21,22, 23 (WThF) 5:30-8:30 pm,
Laulima 226 + $169

Microsoft Access - Essentials

Access is the powerful, yet easy way to store and retrieve information. This
course is an ideal introduction to Access and database concepts. Topics begin

with the basics of using a database, then advance to creating and using tables,
forms, queries, and reports. Learn how to merge an Access table with a Word
form letter, and how easy it is to create mailing labels with Access. Skills Required:
Introduction to Windows and basic word processing skills or equivalent
experience. Doug Rice * 770W07 Mar. 9, 12, 14, 16 (FMWF) 5:30-8:30 pm, Laulima
226 - $209

984-3231

MICROSOFT OFFICE
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Microsoft Access - Intermediate

Discover the power of Access! Learn to create relational databases, queries, and
forms as well as reports based on more than one table. Other topics include:
calculations, functions, data validation, macros, database automation, formatting for
more accurate and consistent data input, and much more! Skills Required: Access
Essentials or trainer’s permission. Doug Rice * 77IW07 Apr. 9, 1 1, 13, 16 (MWFM)
5:30-8:30 pm, Laulima 212 « $209

Get in Print with Microsoft Publisher

Microsoft Publisher makes it easy to produce professional- quality publications -
for print or the Web. Learn to use Word Art, pictures, and text to create business
cards, newsletters, flyers, brochures, postcards, labels, signs, greeting cards and

more! Skills Required: Intro to Windows and familiarity with any word processor.
Doug Rice * 772W07 May 21, 23,25 (MWF) 5:30-8:30 pm, Laulima 212 + $169

Organize Your Project with Microsoft Project

If you have a desire to better organize any project, large or small, home or office,
you will find this class very worthwhile. MS Project helps you plan and track
projects; schedule tasks; keep track of resources (people, equipment, or materials
needed); and create calendars. Our top priority will be to make this a simple
package to use. Skills Required: Intro to Windows and at least one other MS
Office class helpful. Chip Rose * 773WO07 jJan. 16,17, 18 (TWTh) 8:30-11:30 am,
Laulima 212 + $159

WEBSITE DEVELOPMENT CERTIFICATION

Learn to develop and maintain websites in this exciting certification program. Invest
in your future and gain cutting edge skills taught by Maui’s Web page development
experts. This program has been created to provide participants with extensive hands-
on experience. Gain the skills and knowledge required for entry-level positions in

the development and maintenance of websites. With Internet technology expanding
into every area of business, there is tremendous demand for skilled Web professionals.
Skills Required: knowledge and experience in Windows or Macintosh and ability to
use the Internet. (All classes are taught in the Windows environment; however, all
skills taught are applicable to Macintosh computers as well.)

Required classes for the Certificate in Website Development are as follows:

1. HTML - Introduction (9 hrs.) 5. Dreamweaver - Intermediate (9 hrs.)
2. HTML - Intermediate (9 hrs.) 6. Website Graphics (12 hrs.)

3. HTML - Advanced (9 hrs.) 7. Website Design (6 hrs.)

4. Dreamweaver - Introduction (9 hrs.) 8. Successful Website Promotion (6 hrs.)

(The following classes are highly recommended, but not required)
* JavaScript for the Web (9 hrs.)

e Adobe Photoshop - Introduction (9 hrs.)

¢ Draw with Adobe lllustrator (9 hrs.)

* Liven Up Your Web Pages with Flash (6 hrs.)

At time of registration, students who plan to enter this certificate program must

notify registrar in order to be eligible for certification. Students must complete all
required classes within an 18-month period to gain certification. All classes are open
to non-certificate seeking individuals, so register early. Please call 984-3231 for more
information and to register. Space is limited.

www.ocet.org



HTML - Introduction

Learn HTML - the language used to make Web pages. This course is intended

for you if you have never written HTML “code”, but have experience browsing
the Web.You will learn how to create and modify most aspects of a Web page,
including: text display, text editing, image placement, page links, page layout, and
tables. Skills Required: Some Internet browsing experience; basic word processing
skills such as Microsoft Word Essentials or equivalent experience. Ben Howard
(3 Sections) * $189 ¢ Section I: 775W07 Jan. 16,23, 25 (2TTh) 5:30-8:30 pm, Laulima
226 » Section Il: 776 W07 Mar. 6,8, |3 (TThT) 5:30-8:30 pm, Laulima 226 « Section Ill:
777WO07 Apr. 12, 17,19 (ThTTh) 5:30-8:30 pm, Laulima 226

HTML - Intermediate

This course goes deeper into the actual writing of HTML code to create and
modify Veb pages. In addition to expanding on the topics in the Introductory
course, participants will learn more complicated uses of HTML, such as frames
displaying multiple Web pages at once; feedback forms that visitors complete;
e-mail links; image maps; on-line forms; and META tags. Skills Required: HTML

- Introduction or trainer’s permission. Ben Howard « 778W07 Apr. 24,26 May |
(TThT) 5:30-8:30 pm, Laulima 226 « $189

“Ben is very enthuasiasitc, helpful and knowledgable.”
Andrea Kishabaa

HTML - Advanced

This course looks at more advanced uses of HTML. Learn to combine HTML
with other Internet languages. Learn the many ways people are making Web
pages more interactive and exciting. Topics include: JavaScript, Style Sheets, Flash,
QuickTime, E-Commerce, Internet Movies, and Advanced site design. Skills
Required: HTML - Intermediate or trainer’s permission. Ben Howard * 779W07
May 3,8, 10 (ThTTh) 5:30-8:30 pm, Laulima 226 « $189

Dreamweaver - Introduction

Learn to create a website using Macromedia Dreamweaver. Learn to format text
and images, add links, create tables, make frames, and upload the site to a remote
Web server. Skills Required: Introduction to Windows or equivalent experience.
HTML - Introduction is strongly recommended. (2 Sections) * $189

* Section I: Jay Greathouse * 78/ W07 Jan. 29, 31 Feb. 2 (MWF) 5:30-8:30 pm,
Laulima 227 < Section Il: Stuart Zinner » 782W07 Feb. 13, 15, 20,22, 27 Mar. |
(3T3Th) 3:30-5:00 pm, Laulima 212

Dreamweaver - Intermediate

Learn to use the advanced website creation features available in Macromedia
Dreamweaver, such as libraries, behaviors, and timelines. In addition, you will
utilize many of the new features available within the HTML 4 standards, including
cascading style sheets and layers. Skills Required: Dreamweaver-Introduction or
trainer’s permission. Jay Greathouse * 784W07 Apr. 9, I |, 13 (MWF) 5:30-8:30
pm, Laulima 227 + $189

JavaScript for a Dynamic Website

Gain a basic introduction to the uses of JavaScript on the Internet.The course
includes both the examination of pre-written scripts, as well as the creation
of new scripts from scratch. This course is to be used as an introduction to

programming. Skills Required: HTML - Advanced or trainer’s permission. Ben
Howard » 787W07 Feb. 20,22 (TTh) 5:30 -8:30 pm, Laulima 226 « $109

984-3231

WEBSITE DEVELOPMENT
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Website Graphics

This course will utilize popular graphic art programs such as Adobe Photoshop,
Flash, and more. Learn to incorporate |PGs, Gifs, new graphic formats, 3D
animations, vector graphics, and Flash files. Other topics include: methods and
techniques for enhancing images for the Web; file formats; size optimization;
quality issues; e-mail; JavaScript “roll-overs”; backgrounds; Gif animations;
scanners; digital cameras; image-slicing for tables; saving to FrontPage, GoLive,
or Dreamweaver; and much more. Skills Required: Introduction to Windows
or Exploring Mac OS X or equivalent experience, familiarity with “paint”

and “photo” enhancement programs helpful. Photoshop-Introduction is
recommended. Ben Howard « 786 W07 Jan. 26,29, 3| Feb. 2 (FMWF) 5:30-8:30
pm, Laulima 212 + $209

Build an E-Commerce Website

Learn to create an e-commerce website step-by-step. Make buttons, craft
seamless background tiles and prepare product photographs with Photoshop.
Learn how to make your own ‘Favorites icon’ for Internet Explorer’s Favorites
Menu.Then with Dreamweaver, make a basic but creative e-commerce website
using what you’ve made in Photoshop. Skills Required: Photoshop - Introduction
and Dreamweaver - Introduction, or trainer’s permission. Jay Greathouse

» 788W07 Feb. 5, 7,9 (MWF) 5:30-8:30 pm, Laulima 227 = $159

Fundamentals of Website Design

In order to make a website friendly to users, there are some general design
concepts that one must follow. How do you make website navigation easy to use?
What design makes information simplest to find? Where should you put copyright
and contact information? This course is useful for Web designers and businesses
thinking about creating a website. Gain an understanding of content, visual

layout, testing, and launching a website. Skills Required: Introduction to Windows
or Exploring Mac OS X or equivalent experience, some Internet browsing
experience, HTML - Introduction course strongly recommended. Ben Howard

* 789W07 Feb. 27, Mar. | (TTh) 5:30-8:30 pm, Laulima 226 « $109

Setting Up Shop on the Internet

Want to make money on the Internet, but don’t know where to start? This course
will show you what it takes.You will learn the process of how to set up and do
business on the Internet. Both pre and post-website launch concerns will be
discussed. Topics include: Domain name and hosting issues, basic shopping cart set-up,
accepting credit cards online, and preliminary search engine optimizing. Tying in with
PayPal, eBay and Amazon, and more will be examined. Examples will illustrate the

use of Photoshop, Dreamweaver and Web Position Gold software. Skills Required:
Exposure to desktop computers and the Internet is helpful but not required. Jay
Greathouse * 790W07 Jan. |7, 19 (WF) 5:30-8:30 pm, Laulima 227 + $109

Liven Up Your Web Pages with Macromedia Flash

Learn to develop highly interactive visual content that you can publish on the
Web with this popular program.You will create frame-by-frame, shape and motion
tweened animations; build layers and use them to create effects; manipulate
objects; experiment with shape interactions; import art-work; and publish a Flash
movie. Skills Required: Introduction to Windows or Exploring Mac OS X or
equivalent experience; some familiarity with “paint” and “photo” enhancement
programs is helpful,Website Graphics and Introduction to Photoshop are
recommended. Ben Howard * 79I W07 Feb. 8, 13, |5 (ThTTh) 5:30-8:30 pm,
Laulima 226  $159

www.ocet.org



Macromedia Flash - Advanced

Use Flash to make your movies interactive. Learn how to create website
navigation icons. This course builds on the basics, and introduces the uses of
buttons, movie loops and basic Action scripts. Skills Required: Liven Up Your Web
Pages with Flash or trainer’s permission. Ben Howard * 792W07 Mar. 15, 19, 20
(ThMT) 5:30-8:30 pm, Laulima 226 « $159

Introduction to PHP and MySQL on Windows

Learn how to install Apache Web Server, PHP and MySQL as services on a
Windows machine in order to develop data driven websites. Gain an overview
of the most popular suite of open source software offerings for website database
connectivity. PHP is a server side scripting language that works for you on the
server such as JavaScript works for you on the client machine. MySQL is a widely
used open source database software. They both run on Apache Web server. This
is the alternative to both J2EE and ASP. Software is provided in class for you to
take home and install on your own machine. Prerequisite:Web Certification,
JavaScript, Flash, or other programming experience. Jay Greathouse * 793W07
May 7,9, I | (MWF) 5:30-8:30 pm, Laulima 227 « $169

Oracle Data-Basics

Many modern web sites utilize a “database”. There are many ways of using

and accessing databases, from online stores to news and information sites.
Some standard ways to communicate to these databases are PHP and MySQL.
This class covers general information about the use of databases and how the
company “Oracle” uses them for large businesses. This class is to be used as an
introduction to databases. Ben Howard * 794W07 Apr. 3,5, 10 (TThT) 5:30-8:30
pm, Laulima 226 + $159

Discovering Digital Cameras
Understand and operate the essential features of today’s “Point & Shoot”
consumer cameras. Learn the process from taking the photo to distribution—
including email. Common vocabulary will be explained and many tips and
resources given.You will learn to:

* Compose the best photos

* Basic camera operations

» Save, delete, archiv, retrieve photos

from the computer for your life and/or work

Bring your camera (charged), all software, cables, charger and manual. Skills
required: Introduction to Windows or equivalent experience. Joanne Doell
(3 Sections) * $69 * Section I: 736WO07 Jan. 20 (S) 12:30-4:30 pm, Laulima 212
* Section ll: 737WO07 Mar. 10 (S) 12:30-4:30 pm, Laulima 227 « Section Ill: 738WO07
May 19 (S) 1:00-5:00 pm, Lahaina WMEC

Adobe Photoshop Elements: Essentials

Enjoy enhancing and fixing digital images quickly and efficiently. Photoshop
Elements is a powerful, yet easy to use image editing program.This course
provides step-by-step instruction on: digital imaging basics, quick fixes, correct
exposures, adjust colors and photo repair. Each class will work on sample case
projects of common problems. Photoshop Elements: Essentials is a helpful easy
way to create desirable digital images. Skills Required: Beginning computer skills.
Margaret Phanes * 804W07 Mar. 6,8, |3 (TThT) 5:30-8:30 pm, Laulima 227

* $169

Want to learn how to take better pictures?
See Photography Classes pg. 24

984-3231
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Adobe Photoshop CS 2 - Introduction

Photoshop is one of the most useful tools available to gain some basic skills to
enhance scanned images. This course is designed to give a single week overview for
Windows users. Skills Required: Basic Windows skills. (3 Sections) * $179

* Section I: Jay Greathouse 795W07 Jan. 22, 24, 26 (MWF) 5:30-8:30 pm,

Laulima 227 « Section ll: Margaret Phanes 796W07 Mar. 15, 20,22 (ThTTh) 5:30-
8:30 pm, Laulima 227+ Section lll: Jay Greathouse 797WO07 Apr. 16, 18,20 (MWF)
5:30-8:30 pm, Laulima 227

Adobe Photoshop CS 2 - Intermediate

Go beyond the basics. Learn photo composition,“art” creation from scratch,
typographical tools, masking techniques, photo compositing, combination of images,
restoration, advanced enhancement, and much more.This course is designed for
Windows users. Skills Required: Introduction to Photoshop or trainer permission.
Jay Greathouse (2 Sections) » $179 « Section I: 798W07 Mar. 19, 21,23 (MWF)
1:30-4:30 pm, Laulima 227 « Section Il: 799WO07 Apr. 23, 25, 27 (MWF) 5:30-8:30 pm,
Laulima 227

Adobe Photoshop CS 2 — Advanced

Discover advanced features of Photoshop such as color correction, filters, color
compensation, layer styles, layer effects, layer objects, and Internet enabling features.
Course includes five new hands-on projects. This course is designed for Windows
users. Skills Required: Photoshop Intermediate or trainer’s permission. Jay
Greathouse * 800WO07 Apr. 30 May 2,4 (MWF) 5:30-8:30 pm, Laulima 227 = $179

Draw with Adobe Illustrator CS 2

Drawing programs are the main tool for typography, logos, maps, graphic elements,
technical illustration, lineart, floorplans, infographics and more. Learn the basic skills
in getting around a drawing environment and a basic understanding of “draw” type
images, and file types, and other essential concepts. Participants may suggest topics
for the trainer to discuss in course. Skills Required: Basic Windows or Mac skills.
Jay Greathouse * 801 W07 Feb. 12, 14, 16 (MWF) 5:30-8:30 pm, Laulima 227 + $169

Adobe lllustrator CS 2 - Intermediate

Learn lllustrator’s advanced drawing tools. Learn advanced path editing including
splitting paths, duplicating paths, simplifying paths and aligning objects.Work with
gradient meshes and blends. Learn about lllustrator’s transforms and working with

compound paths and shapes. Apply layer masks within lllustrator. Jay Greathouse
* 802WO07 Feb. 26,28 Mar. 2 (MWF) 5:30-8:30 pm, Laulima 227 + $169

Adobe InDesign CS 2 for Page Layout

Learn the basic tools and features of InDesign to create outstanding page designs.
Use type controls to create professional typography. Place Photoshop and
lllustrator files for a seamless publishing workflow. Export PDFs to repurpose
content for interactivity, print, and web.You will begin with sample material to
develop a page design project. Margaret Phanes * 803WO07 Jan. 30 Feb. I, 6 (TThT)
5:30-8:30 pm, Laulima 227 « $169

Introduction to Macintosh

An ideal course for the new Mac user. Explore the basics of working with your Mac.
Topics include hardware components; operating system software (primary focus is
OS X, OS 9 will be covered briefly); basic settings, mouse skills; creating and saving
files and folders, and simple customizing. No computer experience necessary! Rick
Ortiz (2 Sections) * $45 « Section I: 805WO07 Jan. 20 (S) 9:30-11:30 am, Laulima 21|

* Section ll: 806WO07 Apr. 28 (S) 9:30-11:30 am, Laulima 211

www.ocet.org



Exploring Mac OS X

Are you new to Mac OS X! This hands-on course will cover highlights of Mac OS
X, as well as popular software and hardware native to it. Learn about the user
interface and get a brief overview of related Microsoft and Adobe applications.
Skills Required: Introduction to Macintosh or trainer’s permission. Rick Ortiz

(2 Sections) * $79 « Section I: 807WO07 Jan. 27 (S) 12:00-4:00 pm, Laulima 21|

* Section Il: 808W07 May 5 (S) 12:00-4:00 pm, Laulima 21|

Mac OS X - Beyond the Basics

Learn the more advanced settings and uses of OS X.The course will cover a
variety of network setups, basic server setup, disk utility, data back up, software
updates, user accounts, troubleshooting, and third party applications that enhance
OS X. Skills Required: Exploring Mac OS X or trainer’s permission. Rick Ortiz

(2 Sections) * $59 « Section I: 809WO7 Feb. 3 (S) 9:30 am-12:30 pm, Laulima 21 |

* Section Il: 810W07 May 12 (S) 9:30 am-12:30 pm, Laulima 21|

GarageBand

Learn to create, perform and record your own music. No musical talent
required! This course will cover hooking up instruments to your Mac, using loops,
and sharing your music with Apple’s new addition to the iLife applications.

Rick Ortiz » 81 IW07 May 19 (S) 9:30 am-12:30 pm, Laulima 21| * $59

iPhoto

Learn to import pictures from your digital camera; organize them into albums; edit
and enhance them;and share them by way of slideshows and photo books. Please
bring to class a few blank CD-Rs and a digital camera (if you have one) along with
its USB or Firewire cable. If you have a separate card reader for your digital film,
bring that as well. Skills Required: Basic Macintosh skills. Rick Ortiz « 8/2W07
Mar. 17 (S) 9:30 am-12:30 pm, Laulima 211 * $59

iPod and iTunes

The digital music revolution is here! This course will cover the popular iPod music
player and iTunes software from Apple Computer. Learn the functions of your
iPod and how to maximize its use, taking it beyond music storage. Learn about
the iTunes interface for playing, buying, and archiving your music. The course will
also cover how to make custom music CDs and print custom labels. This course is
for Mac users only. Please bring music CDs and blank CDs for burning.Also bring
your iPod if you have one (not required). Skills Required: Basic Macintosh

Rick Ortiz » 813W07 Mar. 10 (S) 9:30 am-12:30 pm, Laulima 21| « $59

iMovie and iDVD

Become your own movie director and producer on your Mac using iMovie. This
hands-on course will cover Apple’s 4 step process involved in creating movies
on your Mac: Shoot, Edit, Enhance & Share.The course will then show you how
to create a DVD movie from your iMovie project using iDVD.You will work on
a project during the workshop, so please bring video footage or equipment if
available. Tutorial footage and video cameras will be provided if needed. Skills
required: Exploring Mac OS X or equivalent experience. Rick Ortiz « 8/4W07
Mar. 24,31 Apr. 7 (3S) 9:30 am-12:30 pm, Laulima 211 « $159

- — —— — — — —/ —/ /1
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Final Cut Pro

Final Cut Pro has sophisticated editing, compositing, effects and audio tools that
allow video editors creativity and flexibility in digital storytelling. Learn how

to edit with this Mac only software that is used by the pros in Hollywood and
New York. Skills Required: Final Cut Express or permission from instructor.
Mike Knowles is an award winning documentary
producer. He has held numerous technical
positions in television and video since 1985 and is a
cameraman, editor, director and producer.

(2 Sections) * $249

* Section I: 815WO07 Jan. 22,29 Feb. 5, 12,26 (5M)
6:00-9:00 pm, Laulima 211

* Section ll: 816WO07 Apr.24 May 1,8, 15,22 (5T)
6:00-9:00 pm, Laulima 21 |

Digital Music Production with Pro Tools
The Digital Music Production class is designed for anyone interested in the
technical and creative aspects of PC based digital music production. Integrated
together, Pro Tools LE & Reason 3.0 provide all the tools you need to turn your
ideas into music.
* ProTools LE:A worldwide leader for digital audio recording provides
an all-in-one audio/MIDI solution to create and produce music with
professional results.
* Reason 3.0:Is a virtual studio rack loaded with synthesizers, samplers,
drum machines and a multitude of effects devices that integrate into Pro
Tools LE or operate independently.
This course will provide you with an understanding of the basic capabilities and
features.Working hands-on with Pro Tools LE & Reason 3.0 in our computer
lab, you will learn and practice the essential skills needed to record, edit, and
mixdown digital music composition on a workstation (PC). Other topics discussed
include; effects processing, sends/returns/inserts, EQ, compression & limiting. Skills
Required: Basic understanding of PC/Windows Richard McAndrew * 81 7W07
Mar. 29 Apr. 3,5 (ThTTh) 6:00-9:00 pm, Laulima 212 + $159

Introduction to AutoCAD

This hands-on course introduces you to working in AutoCAD, the industry
standard for computer-aided design and drafting. Learn to create basic linework
and annotation; edit and plot existing drawings; create and manipulate layers and
blocks and work in 3D.The course is designed for building industry professionals.
No previous CAD experience is required. Skills Required: Introduction to
Windows or equivalent experience. (36 AIA Continuing Education Credits).
Felicia Provencal (2 Sections) » $295 « Section I: 818WO07 Feb. 27 Mar. 1, 6,8, 13,
15 (3T3Th) 5:30- 8:30 pm, Laulima 212 « Section II: 819WO07 Apr. 10, 12,17, 19, 24,
26 (3T3Th) 5:30- 8:30 pm, Laulima 212

AutoCAD - Intermediate

This course continues and expands on concepts covered in Introduction

to AutoCAD. Learn practical ways to speed drawing creation, how to use
AutoCAD’s tools for better drawing management, and the ins and outs of file
importing and exporting. Use paperspace and modelspace to efficiently lay out
and plot 2D and 3D drawings. Gain experience in using raster images and Xrefs.
Skills Required: Introduction to AutoCAD (24 AIA Continuing Education Credits).
Felicia Provencal « 820W07 May 1, 3,8, 10 (2T2Th) 5:30- 8:30 pm, Laulima 212

* $209
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Crystal Reports

Learn how to create reports based on data from a variety of sources including
ODBC, spreadsheets, data ware-house and many popular database programs.
Modify report layout, sections and appearance. Apply criteria to focus on specific
data. Add grouping and sorting along with subtotals, grand totals and summaries.
Learn linking techniques, saving reports with and without data, and inserting
formulas in various sections of the report. Distribute and publish reports on the
Web. Chip Rose * 82I1WO07 Jan. 16, 18 (TTh) 12:30-4:30 pm, Laulima 212 + $159

Introduction to Geographic Information Systems (GIS)

An introduction to the principles of Geographic Information Systems (GIS).
Through hands-on exercises using ArcGIS 9.0 you will create maps, query data and
conduct basic overlay analysis using existing data sets. This workshop is designed
for the new GIS user. Derek Masaki, Robb Cole * 824W07 Apr. 4,5 (WTh) 8:30
am-3:30 pm, Laulima 212 = $209

Portrait Fashion and Product photography in the Digital age

In this class the fundamentals of using natural light reflected light and strobe

light are all applied. No real prior knowledge of lighting is needed, but use of a
computer and a basic knowledge of Photoshop will help. Topics include how to
do a professional portrait fashion and commercial shoot. Special subjects of how
to shoot jewelry and art work will also be included. All students are encouraged
to bring their cameras. Michael Gilbert + 822W07 May 1, 3 (TTh) 6:00-9:00 pm,
Laulima 225 + $109

Large format Digital Printing

This class includes all the information what is currently state of the art in digital
printers. We will have a 24 inch machine to use in the class and students will be
able to have have hands on use and make prints up to 24x 40 inches. A full line
of media from Canvas to Fine Art papers and even silk will be demonstrated.
Conversion techniques for black and white will also be covered. Color
management and ICC profiles will be discussed as well as monitor calibration
techniques. If you were ever interested in printing large posters photographs or
art work this is a class not to miss. A basic knowledge of Photoshop is important
but not mandatory. Michael Gilbert « 823W07 May 8, 10 (TTh) 6:00-8:00 pm,
Laulima 225 « $79
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You are registered when we receive your payment.

and use your MasterCard or VISA.

By Phone: Call 984-3231 Monday through Thursday 8 am to 4:30 pm, Friday 8 am to 4 pm

By Mail: Fill out a registration form and mail with a credit card authorization (MasterCard
or VISA only) or a check made out to MCC. (There is a $15 service fee for returned

v I
Z> - checks.)
_— n Person:Visit the Laulima Building front desk during the hours listed above. No cash pay-
o 0 — In P Visit the Laulima Building fi desk during the h listed ab: N h pay
E g . ments after 4 pm; check or credit card only.
(2] ; E By Fax: Fax a completed registration form with credit card info to 244-9632.
8 E =) Refunds: A 100% refund is given when requested at least 3 working days prior to the first
o Z class meeting.WWe are unable to issue refunds after that time, due to commitments to train-
>= L < ers.We strongly suggest payment with a credit card, since cash and check refunds may take
m -_ 4 to 6 weeks to process .
Tuition Assistance: Ask our registrars for information.
[] Check# Course # Course Name Cost
Make payable to:
Maui Community College
Mail to:
Office of Continuing Tuition Subtotal $
Education & Training Minus Discount $
310 Ka‘ahumanu Avenue
Kahului, HI 96732 Add Lab/Text fees $
TOTAL included $
CJvisa [Omc
Name DOB
Card #
Address
Exp. Date - .
City State Zip Code
Authorized Signature Phone (Home) Phone (Work)
Print Name E-mail address Please complete to receive information about our classes via e-mail




